Government Asset Register
User Manual

Treasury
June 2023




The Government Asset Register (GAR)

Table of Contents

1.0  GUIDE tO GAR PrOCESSES ..iieeeeeeuunniiiiiiiirrenusssiisiisiieressssssissseitrrmssssssssssssmmmmsssssssssssssssensssnssssssss 3
7 0 0 7= 13T T3S 4
200 N 141 oY T o TN 5
4.0 Logintothe GAR SYStEM ...ccccuuiiiiiiuuiiiiinniiiiiieniiiiieneiiiiesmiiimessiiitresssstmenssssmressssssssnsssssssnssss 6
L 0 £ e [ 11 4o T o S 11
5.1 Mass Additions — Capitalized Asset and CIP .......cccccoiieiiieeiiiiniiiinniiieiiiinirenisineerenesesssssssnnnns 12
LR 0 A A Ve [ I o L X U 26
5.1.2  SPlit ASSELS cceuuiiiieiiiniiieniiiiiiiiteiiineertneietensistensettnsietsnsertnsietenssetensestnnsstensestnnserenssesenssssannans 43
5.1.3 IMerge ASSETS ..uiiuiiuiieiieireiieiieeiieiieiiaiieeiresiasiaiisesresiasiasseestestastassssstastasssssrestessassasstessassassrnsse 61
5.2 Manual Additions - Capitalized ASSetS .....ccccieiiiiiniiiiiiiiiiiiiiicieiereirrne s rseerensssssnssssnnnens 74
5.3 Manual Additions - CIP ASSet........ccceermuuuiiiiiiiiiiiimnniiiiiiiiiiienreniessseeesssssssssssseesssssssssaes 102
5.4 Capitalize CIP ASSetS.....ciiiuiiiiimuiiiiiniiiiinniieiinnieiieneeriennsiesennsiesssnsssssssnssessenss sessssnsssssssnssssasnne 121
6.0  ASSEE TFANSTEr c..uuueee s 131
6.1 Asset Transfer within a Ministry/Department — Same Asset BOOK .........ccceeeeverrrrrrrerrrrrernnnne 131
6.2 Asset Transfer to another Ministry/Department —BOOK.........ccceeerrrrrrrrrrrrrrrsssrsssssssssssnsssnnnns 140
7.0 Retirement / Partial REEIFEMENT c.....cviveeeriirieeeiireeeneiirteeesiereesssseseesssssssresssssssesssssessesssssessenes 159
£ 38 0 T B T=T o] =T ol - 4 Lo ] o RN 177
9.0 3 L=T o o (3N 183
10.0 Log out Of the GAR SYSEEM ...cccuiiieiiiiiiiiiiiicrrie e e reneerensssseasesensssssnsesensserensssnensassnnns 199
ANNEXES ... iiiiuuniiriinnniiittinnsiiritasssisteeassiistessssisttessssissesssssssteassssssessssssssssssssssssssssssssasssssssssnssssssensssssses 202

2|Page



The Government Asset Register (GAR)

1.0 Guide to GAR Processes

This user manual has been prepared by Treasury to guide users of the Government Asset Register (GAR)

system on how to use the system. Users are requested to use this guide strictly for the intended purpose
and to refrain from unauthorised disclosure or copying of this manual.

Please find below some important keyboard shortcuts relevant for GAR Users:

Function/Purpose Keyboard Shortcut
Enter into query mode F11

Query with partial information Prefix or suffix with %
Execute query CTRL+ F11

Close/Exit screen F4

Invoke List of Values CTRL+L

Insert duplicate field SHIFT + F5

Insert duplicate record SHIFT + F6
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The Government Asset Register (GAR)

2.0 Definitions
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Capitalized assets are assets which have been paid in full and which are already commissioned.

Construction in process (CIP) are assets which have not yet been paid in full and have not yet been
commissioned. This is applicable for:

o Buildings or structures which are still under construction; and

o Assets where there are milestones for payment (for example software under the Intangible Asset
Category).

The CIP asset is capitalized upon commissioning and any amount not yet paid should be accounted
for in the cost of the asset (Refer to Step 5.4).

Accounts Payable (AP) module forms part of the Treasury Accounting System (TAS). The Accounts
Payable module is used by the officers of the Finance section to effect payments to suppliers for
assets acquired by the Government.

Track as assets is a function under the AP module and is used by the officers of the Finance section
to categorize a payment as an asset.

Manual additions refer to the process of adding assets in the system, which:

o are purchased but have not tracked as asset in the Accounts Payable (AP) module;

o have been received as donation; and

o are transferred from other Ministries/Departments.

Mass additions refer to the process of adding assets that have been purchased and tracked as asset
in the Accounts Payable (AP) module, or uploaded through ADI templates in the system. Basic
information

relating to the asset is transferred through the Mass Additions process. The GAR User should
complement any additional asset details thereafter.

DFF is the term used for Descriptive Flexfield and is used to record additional asset information.

Asset Category combination refers to the cluster to which the asset is classified, and is made up of
a combination of three coded segments:

o Major- Major segment refers to main asset classification;

o Minor 1- Minor 1 provides a sub-category dependent on the major asset segment, for e.g Major
being Other Machinery & Equipment and Minor 1 being Office Equipment; and

o Minor 2- Minor 2 is a further break down of Minor 1, for e.g Major being Other Machinery &
Equipment, Minor 1 being Office Equipment and Minor 2 being Printers.



The Government Asset Register (GAR)

3.0 Introduction
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The Government Asset Register (GAR) has been implemented in the central government with the aim
of providing the Government with a central database of assets acquired and controlled by Ministries and
Departments. It is a key tool that can be used in the management and control of assets as well as in the
preparation of the Government Accounts. The cost of the assets acquired during each financial year
should be recognised in the Government Accounts as an addition during the year. The purpose of this
document is to guide GAR Users in the recording/processing and reporting of Non-Financial transactions
in the GAR system.

The GAR system which forms part of the Treasury Accounting System (TAS) has recently been upgraded
to a new version (R12.1.3 to R12.2.11).

All fields in the different screens which are highlighted in yellow are mandatory and should be updated
accordingly.



The Government Asset Register (GAR)

4.0 Log in to the GAR system
There are some new features to log in the upgraded system.

-l © Type here to search oz

Note:

The GAR system should be installed by the CISD officer posted at your Ministry/Department. In case, the
system has not been installed, your Ministry/Department CISD officer should contact the CISD officer
posted at Treasury.
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The Government Asset Register (GAR)

4.0 Loginto GAR system (Continued)

Step 4.2a: Enter your current User Name and Password.

B 0 o x [+ - 8 X
(S G A Notsecure | devapp0t.financials govmu.org A HTMU/A Code=US&_logoutRedirect= Ak =@ 8

ORACLE

User Name

Password

D B

Login Assistance

Register Here

Accessibility

Language

P Type here to search
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The Government Asset Register (GAR)

4.0 Loginto GAR system (Continued)

Step 4.2b: If a User is logging in for the first time or the password has been reset by the GAR section,
the User will be required to change the password provided by the GAR section.

o J [ Change Password x [+

= o
&« O A Notsecure | devapp01.financials.govmu.org:8007/0OA_HTML/RF jsp?function_id=288098wesp_id=-18wresp_appl_id=-18&security_group_id=08lang_code=US&woas=ktgMYxPd... 2 \ = @ @

Change Password
“curentpassword [ )
* New Password

* Re-enter New Password
Password must be at least 8 characters fong

Submit  Cancel
* Indicates required field
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The Government Asset Register (GAR)

4.0 Loginto GAR system (Continued)
Step 4.3: Click on E to access to responsibilities, all Responsibilities available to you will be displayed.

O[O Home x [FE - 0 X
< G A Notsecure | devapp01.financials.govmu.org:8000/0A_HTML/OA jsp?0AFunc=0ASIMPLEHOMEPAGE A % = @ :

ORACLE' E-Business Suite *x ‘0 Loggedmasrunioo @ ()

ouncement

yme to Oracle E-Business Suite!

pyright (c) 1908, 2021, Oracle andfor its affiliates. All rights reserved.

ﬂ P Type here to search
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The Government Asset Register (GAR)

4.0 Loginto GAR system (Continued)

ER—— L x5 o

Step 4.4
The GAR User will have access to
the Asset Book of his/her

TRY FA USER Ministry/Department

Inquiry

 Prepare Mass Acaiions

Mass Addiions
| PostMass Agaltions

Daprecation
o T Delele Mass Additions

Physical Inventory
| Adaitions Integeator

The GAR User will choose one of the following options:
a) the Mass Additions for Assets tracked by Finance section; or
b) Assets > Asset Workbench for Manual Additions

to record the Assets acquired in the month.
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The Government Asset Register (GAR)

5.0 Additions

Assets acquired by the Ministry/Department should be recorded in the Government Asset Register (GAR)
as an addition. Asset additions are performed through the following methods:

5.1 Mass additions - Capitalized Asset and CIP
5.1.1 Add to Assets
5.1.2 Split Assets
5.1.3 Merge Assets

5.2 Manual Additions - Capitalized Assets

5.3 Manual Additions - CIP Assets

5.4 Capitalize CIP Assets
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The Government Asset Register (GAR)

5.1 Mass Additions — Capitalized Asset and CIP

When assets are acquired via Accounts Payable module, the Finance Section records part of the asset information such as the asset
cost, description and supplier details. This information is transferred to the Asset module via the ‘Mass Additions’ process. Mass
Additions apply both for Capitalised and CIP Assets.

The following guidelines will walk you through the ‘Mass Additions’ process.

O O Home x B - [} X
& C (5 https://tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# LA 5 1= 2
(0}
‘ Search al 2 a * £ B | gednasweneem @0 () qQ
TRY FA USER o *
Assets 0
|2 Prepare Mass Additions
Mass Additions E
{2 Post Mass Additions
Depreciation ~ P
&4 Delete Mass Additions
Physical Inventory — .
| Additions Integrator
Step 5.1a
Click on Mass Additions and
Prepare Mass Additions
GD
https//tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# Privacy Statement
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The Government Asset Register (GAR)

5.1 Mass Additions — Capitalized Asset and CIP (Continued)

g B Type here to search
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O O Home x |+ - a8 x
<« G &) https://tas2022.govmu.org/OA_HTML/OAjsp?OAFunc=0ASIMPLEHOMEPAGE# LA Y5 1= 4 2
|Search Q| a - Downloads T Q
- forziexleusymp +
. N o
* g frmsenvet (3)jn) o
Add Favorites Spenfle
) +
See more
Step 5.1b \
Each time a sub-menu is
selected, this Download
TRY FA User .
message will appear. The
Inquiry .
= . x GAR User will have to
Assets . . .
G Prepere Mass Addiions always click on Open file.
Mass Additions _ . J
[ Post Mass Additions
Depreciation [ Delete Mass Additions
Physical Inventory | Additions Integrator
rd

@ ‘ 29°C Partly sunny



The Government Asset Register (GAR)

5.1 Mass Additions — Capitalized Asset and CIP (Continued)

O [ Home x |+ -~ [u]
« O () https:/tas2022.govmu.org/OA_HTML/OAjsp?OAFunc=0ASIMPLEHOMEPAGE# LA 8 1= i g -
‘ Search Q| = a Downloads - P Q
. +
L frmser\:\el (S)Jnlp ‘;
»
frmservlet (4)jnlp 0%
Of e
Add Favorites Security Warning
T frmserviet (3).jnlp +
Do you want to run this application? e
Name: Oracle E-Business Suite See more
i Publisher:  UNKNOWN
Locations: _https://tas2022.govmu.org:443
Launched from downloaded JNLP file
Running this application may be a security risk
Risk: This application will run with unrestricted access which may put your computer and
personal information at risk. The infc provided is unreliabl ki it
TRY FA User a - x is recommended not to run this application unless you are familiar with its source
More Information
Inquiry Select the box below, then click Run to start the application
Taccept the risk and want to run this application; Run Cancel
Assets )
[E8 Prepare Mass Additions
Mass Additions .
[i3 Post Mass Additions
Depreciation .
[«5 Delete Mass Additions
Physical Inventory _ Step 5-1C
] Additions Integrator .
The user has to tick on the
box and click on Run.
e

Privacy Statement
L Type here to search @ & 29°C Partly sunny T EE e )
< £ Gl A 4 23/02/2003 21
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The Government Asset Register (GAR)
5.1 Mass Additions — Capitalized Asset and CIP (Continued)

The following screen will appear when you click on prepare Mass Additions. The Ministry/ Department Book ID will correspond to the
GAR FA User responsibility assigned. It is vital that the GAR User confirms that the Book ID pertains to his/her Ministry/Department
Asset Book, prior to proceeding further.

© Find Mass Additions

Book

Transaction Date

Queue

Transaction Type

|
|
—

Invoice Number Invoice Line
Description Asset Key ‘
Asset Number Category ‘

Supplier Name
PO Number
Project Number
Create Batch

Supplier Number
Source Batch
Task Number

Create Date

Source System Invoice Date
Comments [|7 1
Group Asset
Employee Name Employee Number ‘
Expense Account Location ‘
| Clear ) ( New | | Capitalize | ‘ Adiust Find
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The Government Asset Register (GAR)

5.1 Mass Additions — Capitalized Asset and CIP (Continued)

SFind Mass Additions

Book TRY
Transaction Date
Invoice Number
Description
Asset Number
Supplier Name
PO Number
Project Number
Create Batch
Source System
Comments
Group Asset
Employee Name
Expense Account

Clear

Queue
Transaction Type
Invoice Line
Asset Key
Category
Supplier Number
Source Batch
Task Number
Create Date

Invoice Date

Employee Number

Location

New Capitalize Adjust

Queue Names

Find|%

Queue Name

Cost Adjustment
Delete
Merged
New
On Hold
Post
Posted
Split
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The Government Asset Register (GAR)
5.1 Mass Additions — Capitalized Asset and CIP (Continued)

Once you click on ‘Find’, the ‘Mass Additions Summary’ window will open. The ‘Invoice Number’ and ‘Description’ should be matched
to the supporting document provided by Procurement section and Finance section, to identify the asset which should be added.

FD‘ Maszs Additions Summary
2

Invaice Murnber ||Line |||mn:|in::e Line ||[3!ueue ||Des::ripti|:|n
(325010085 INEW Test9_‘Vehicles = |
(325010085 INEW Test9_‘ehicles
(325010078 INEW Test 11_ehicles
' |TRY-325120071-26-Dec-2019 INEW Printer_TRY/19/00
(325010053 | INEW Test 2_Land
[ |iTRv-325010080-20-Jan | INEW Printer TRY/19/00
(325010051 | | INEW Test 2_Wehicles
(325010052 | | INEW Test2_Building

1 | 3

( aplit | | Add to Asset. | | Merge... |
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The Government Asset Register (GAR)

5.1 Mass Additions — Capitalized Asset and CIP (Continued)

Once you click on OPEN, the Mass Additions screen opens. The following information should be input:

I. O Mass Additions

Book |T|?“rr Clueue
| Transaction Date

|
Line Murmber

Group Asset

Transaction Type
Irvoice Mumber |TR"|"-325EI1DDED-2EI-._Ian-Z
Category |122.27. E27014

Employee Name | oyee Mumber

|
|
Expense Account | Location |
|

Date in Serice |17-JAN-2020 ¥ Depreciate Cost

_ Agzet Details  Depreciation

Supplier Mame |

FO Mumber Source Batch |
Project Murnber Task Murmber |
[

Supplier Mumber

Create Batch |12567938 Create Date |19-JAN-2022

Source System |Spreadsheet Invoice Date
Clearing Account |TR“r’.EIZEIBEI1.E1122999.TR‘(.D.D.D.D.D

Comments |

( Eroject Details. .. ( Assignments. .. )I ( Cancel Done )
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The Government Asset Register (GAR)

5.1 Mass Additions — Capitalized Asset and CIP (Continued)
In Asset Details Tab (refer to screen below), the GAR user will need to enter the following information:

Serial number (E.g OAGC7WDKA00080)

Asset Type: ensure - in cases where full payment is not effected and ’_' in case of full payment (E.g Capitalized)
Manufacturer (E.g SAMSUNG)

Model Number (E.g SCX-3401)

Warranty Number (E.g L7L3700465)

Asset Key (E.g ADDITION BY PURCHASE)

YV V VYV VYV

Book TRY Queue MEW
| Transaction Date |

Transaction Type

Invoice Mumber |TR‘1"—32501DDED—QD—Jan—Z Line Mumhber
Category |122.2?.E2?D14 Group Asset |
Employee Mame | Employee Mumber |
Expense Account | Location |
Date in Service | 17-JAN-2020 V' Depreciate Cost |5,000.00
Source _ Depreciation
Asset Mumber | Description |F'rinter_TR‘1’.-’19.-’DDf12
Tag Mumber | Aszset Key |.-‘5\DD|T|ON BY PURCHA
Serial Mumber | OAGC7WDKAIODSO Units |1

Asset Type |Capita|ized = Parent Asset

Manufacturer |SAMSUNG Madel Number | SCX-3401
Lease Murmber | Warranty Mumber |L?L3?I:IEIA'155
Lessor | |7Ir1use [+ |n Physical Inventory
Froperty Type | Chanership | "l
|

Property Class Bought | '|

( Broject Details. .. ( Assignments... ( Cancel | I
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The Government Asset Register (GAR)

5.1 Mass Additions — Capitalized Asset and CIP (Continued)

ignments

Invoice Mumber |325EIDEIDD1
Boak TRY

Distribution Set |

—

Units Assigned
Distributions

Employee Employee

Mame Murmhber

Line Mumber

Total Units |1

[ Show Merged Distributions

Units Remaining 0

Expense Account Lacation

-

|EI.EI.EEBBBBDE.TRY.D.D.D.D.D

|TH"|". LPO25 BRODZ.FOO3, =

20|Page
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The Government Asset Register (GAR)

5.1 Mass Additions — Capitalized Asset and CIP (Continued)

O Assignments

[rvoice Mumber |325DEIEIEIEI1

Line Mumber

Book TRY

Total Units 1

Distribution Set |

[ Show Merged Distributions

Units Assigned |1

Distributions

Employes
Mame

|F'EEREECICUS, Mrs, SABIE

Units Remaining |0

Employes
Murnber
450

Location
|TR"1’. LPOZA BROCZ.FOO3., =

Expense Account
- 0.0.22993906.TRY .0.0.0.0.0

( | )

Cancel
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The Government Asset Register (GAR)

5.1 Mass Additions — Capitalized Asset and CIP (Continued)

O Mass

2|

Additions S

UImirmary

Iroice Mumber ||Line ||Imr|:|i|:e Line ||[3!ueue ||Desc:riptinn
325010055 | | INEW Testd_‘ehicles =
325010055 | | INEW Test9_‘ehicles
- 325010078 | | NEW Vehicles
- TRY-325120071-26-Dec-2019 | | NEW

|325mun.53 | | NEW

2Y-325010060-20 | | Printer_TRY/19/00
|325m|3051 | | MEW Test 2_ ‘ehicles -

- 325010052 | | MEW Test 2_Building

A | b

( oplit | | Add to Asset. . | | tlerge

-

22|Page




The Government Asset Register (GAR)

5.1 Mass Additions — Capitalized Assets and CIP (Continued)

The user should change the status from ‘ON HOLD’ to ‘POST’.

O mass Additions

Book |TR‘Tr Queue
Transaction Type | Transaction Date |
Invoice Number | TRY-325010060-20-Jan- Line Number |
Category |122.2?.E2?D1f1 Group Asset |
Ermployee Name | Ermployee Number |
Expense Account | Location |
Date in Service |1?-JAN-2EI2EI WDep[eciate Cost |5,EIEIEI.EIEI
_ Asset Details  Depreciation
Supplier Mame | Supplier Number |
PO Mumber | Source Batch |
Praject Mumber | Task Mumber |
Create Batch (12567938 Create Date |19-JAN-2022
Source System |Spreadsheet Irvoice Date |
Clearing Account |TR‘1’.EIEEIE|D1.E1122999.TR‘1".D.D.D_D_D
Comments |
( Project Details. . ( Assignments.. JI ( Cancel Dane )

23|Page



The Government Asset Register (GAR)

5.1 Mass Additions — Capitalized Assets and CIP (Continued)

3 Mass Additions

Book TRY Clueue [SENEIEIEE
Transaction Type Transaction Date  RelENENRERTE
Invoice Mumber  TRY-325010060-20-Jan- Line Murnber
Category 12227 E27014 Group Asset
Employee MName Erployee Mumber | | ojeye Mame
Expense Account Location | | Delete
Date in Service  17-JAN-2020 Depreciate Cost | it
Source Asset Details  Depreciation
Supplier Name Supplier Murnhe
PO MNumhber Source Batc
Froject Mumber Task Numhe (Emd) ( (o4 ”Qan.;eu
Create Batch 12667938 Create Date—roormr=o
Source System  Spreadshest Invoice Date

Clearing Account  TRY.020901 61122959 TRY.0.0.0.0.0

Comments

Project Details... Assignments. .. Cancel Done
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The Government Asset Register (GAR)

5.1 Mass Additions — Capitalized Assets and CIP (Continued)

O Mass Additions Summary l
g
Imoice Mumber ||Line ||Imr|:|i|::e Line H[Z.‘!ueue ||Desu::ripti|:|n
325010085 | | INEW Test3_‘Wehicles = |
325010085 | | INEW Test9_Wehicles
- 325010078 | INEW Test 11_Vehicles
- TRY-325120071-26-Dec-2013 | INEW Printer_TRY/19/00
| INEW Test 2_Land
| | osT D Printer_TRY/19/00
| | INEW Test 2_Wehicles
| | INEW Test 2_Buiding +
4
( =plit | | Add to Asset. . | Merge. .. | Dpen )

Once the above steps have been completed, the GAR user should inform the GAR section. All transactions with Queue status POST in the
Mass Additions interface will be posted to GAR through the post mass addition request run. This will be a schedule process that will run
in the afternoon after office hours.
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The Government Asset Register (GAR)

5.1.1 Add to Assets

There may be several milestones of payments. These multiple payments are linked and added together using the “Add to Asset”
feature. This process applies both to CIP and Capitalised Assets.

» CIP assets
Once the initial transaction has been recorded in GAR and an asset reference has been assigned, all the subsequent expenditures
relating to that asset should be added to that asset reference (hence the “Add to Asset”). This will ensure that the aggregate cost
of that asset is reflected in GAR.

» Capitalised assets

When an upgrade is done to an asset already capitalised in GAR, the expenditure is added to that asset reference (hence the “Add
to Asset”). This will ensure that the aggregate cost of that asset is reflected in GAR, and it includes the cost of the upgrade.
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5.1.1 Add to Assets (Continued)

The Government Asset Register (GAR)

https://tas2022.govmu.org/OA_HTML/OA jsp? OAFunc=0ASIMPLEHOMEPAGE#

|2l Prepare Mass Additions

[ Post Mass Additions

|«2l Delete Mass Additions.

] Additions Integrator

Step 5.1.1a
Click on Mass Additions and
then “Prepare Mass

Additions”

B [ Home x | +
< c 6
‘ Search al = FN
TRY FA USER oo
Assets
Mass Additions.
Depreciation
Physical Inventory
Y4 b4 v

https://tas2022.govmu.org/OA_HTML/OA jsp? OAFunc=0ASIMPLEHOMEPAGE#

27|Page

Logged In As TREHEEM (@)

Privacy Statement

o

0

2 o + 0

+




The Government Asset Register (GAR)

5.1.1 Add to Assets (Continued)

0 [ Home x 5= = a X
& G ) https;//tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0OASIMPLEHOMEPAGE# PEE AR - S ] L+ 2
‘ Search Q| & A Downloads T

g (rmserviet (S)jnlp

o + 0

*

Add Favorites

Step 5.1.1b
Each time a sub-menu is
TRY FAUSer selected, this Download
Ingury message will appear. The
Asets - GAR User will have to
(&4 Prepare Mass Additions
Mass Addtions _ always click on Open file.
(¢4 Post Mass Additions
Depreciation [@ Delete Mass Additions
Physical Inventory ~| Additions Integrator
Vd

3

Privacy Statement [
g ; i ; e
£ Type here to search < » @ ‘ 29°C Partly sunny NG s 022023 B;

28| Page



The Government Asset Register (GAR)
5.1.1 Add to Assets (Continued)

D [ Home x |+ = o
< C () hitps;//tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# L A 5 1= i 8 -
‘S(};)J(:/v Q| = a m Q
fremseeist-snn
oved +
frmserviet (5)jnlp o
Open file
 fmserviet (4)jnip 0]
Openfile
Ll Gl Sccurity Waming I "

 frmserviet (3)jnip
Openfile

Do you want to run this application?

Name: Oracle E-Business Suite

'E Publisher:  UNKNOWN
Locations: _https://tas2022.govmu.org:443

Launched from downloaded JNLP file

See more

Running this application may be a security risk
Risk:

This application will run with unrestricted access which may put your computer and
personal information at isk. The information provided is unreliable or unknown so it
s recommended ot to run this application unless you are familiar with its source
More Information

TRY FA User

Inquiry Select the box below, then ciick Run to start the application
‘accep he risk and want fo fun this appiication]
Assets
@ Prepare Mass Additions
Mass Additions

& Post Mass Additions

Depreciation
P i Delete Mass Additions

Physical Inventor _
4 v ] Additions Integrator

Step 5.1.1c
The user has to tick on the
box and click on Run.

Privacy Statement
1401

(@) & 29°C Partlysunny A B 7 D) ENG o
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5.1.1 Add to Assets (Continued)

O3 Find Mass Additions

Book TRY
Transaction Date
Invaice Number
Description
Asgget Mumber
Supplier Mame
PO MNumber
Praject Number
Create Batch
Source System
Comments
Group Asset
Employee Mame

Expense Account

Clear

The Government Asset Register (GAR)

Clueue
Transaction Type
Invaice Line
Asset Key
Category
Supplier Mumhber
Source Batch
Task Mumhber
Create Date

Irvoice Date

Employee Mumber

Location

Capitalize

Adjust

Queue Mames

Find %

Cueue Mame
Capitalize

Cost Adjustment
Delete
hlerged

" on Hold
Piost =

FPosted

(=

| [Qancel}]

( Eing |

Find
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5.1.1 Add to Assets (Continued)

I O Mass Additions Summary

The Government Asset Register (GAR)

8

Imvoice Murnber |||_ine ||Irw|:|i|:e Line ||Clueue ||Deau:ripti|:|n
) 25010052 | NEW e
- 325010053 | NEW
'~ |325010140 | NEW Test B_ Vehicles
' |325010054 | NEW Test 7_‘ehicles
- 325010078 | NEW Test 10_Wehicles -
- 325010053 | NEW TestA_Land  —
[ ! NEW TEST141221-2
- 325010078 | NEW Test8_‘ehicles
A | 3
( Add to Asset. | | tlerge. .. | Dpen )
Expense Account Location
Clear [ e Capitalize Adjust Find

3l1|Page




The Government Asset Register (GAR)
5.1.1 Add to Assets (Continued)

OMass Additions Summary

Invoice Murmber Irweoice Line Description

Find by Book Find by Assignment  Find by Source Line Find hy Lease

Asset Number |134D?’| Description |
Tayg Murmhber | Category | [’_ ]
Serial Mumber | Asset ey |

Clear

Expense Account Location

Clear [ ey Capitalize Adjust Fird
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The Government Asset Register (GAR)

5.1.1 Add to Assets (Continued)

O Addd to Asset
=

|Asset Murnber ||Descripti|:|n ||Units ||Asset Type ||C|:|st

TestABuldi 1 CAPTA. -

||Date in Service ||Gr|:|L

_-‘

| | | |
— —
——
| | | |
| | | |

1]

4 | aaaaaaaaaaaaaaaaaaaaaaaa | b

[ Amortize Adjustment ( Cancel |

[ Mew Categary and Description
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The Government Asset Register (GAR)

5.1.1 Add to Assets (Continued)

O Mass Additions Summary _ |0} E.‘.'i
2|
Imvoice Mumber |||_ine ||Imr|:|i|:e Line ||C!ueue ||Desn:ripti|:|n

1 | NEW TESTI41221-1 =

- 325010055 | NEW Test 8_ Vehicles

- 325010055 NEW Test 8_ Vehicles
NEW Test 3_ Vehicles
e —

oK HOLD >

Test 3_Building

MEYY

|Test 3_Land

- [325010140

NEW

|Test E_‘“ehicles

325010054

NEW

|Test 7_“ehicles
C

Add to Asset.

| | Merge. ..
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The Government Asset Register (GAR)

5.1.1 Add to Assets (Continued)

The GAR user will obtain the following screen after completing Step 5.1.1k:

s Additions

Book |TRY QUEUE@F
Transaction Type | Transaction Date
Invoice Mumber 325010052 Line Number | ([
Category |111.I33.ﬂd]3I]I33 Group Asset |
Employee Mame | Employee Number |
Expense Account | Location |
Date in Senice |15-hAY-2020 I Depreciate Cast |5,500,001.00

Source Agzet Details  Depreciation

Supplier Mame | Supplier Mumber |

PO Mumber | Source Batch |
Project Mumber | Task Mumber |

Create Batch |12351062 Create Date [21-SEP-2021
Source System |Spreadsheet Invoice Date |

Clearing Account |TRY.EIEEIBEI1.E1111999.TR‘\".D.D.D.D.D

Comments |

( Froject Details... ( Assignments. .. )j ( Cancel Dorne )
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The Government Asset Register (GAR)

5.1.1 Add to Assets (Continued)

Book TRY Cueue

Transaction Date  [elENEREEGES

Transaction Type

Invoice MNumber 325010052 Line Mumber
Category  111.03.A03003 Group Asset
Employee Name Emplayee Mumber | | queus Mame
Expense Account Location Delete
Date in Serice  T5-MAY-2020 W Depreciate Cost | | o Hold

Source Agget Details  Depreciation

Supplier Mame Supplier Nurnbe
FO Mumber Source Batc
Froject Mumber Task Mumbe @ @
Create Batch 12351062 Create Date—=roor——zo=T
Source System  Spreadshest Invoice Date

Clearing Account  TRY.020901.6111193%. TRY.0.0.0.0.0

Cormrments

Project Details. .. Assignments. . Cancel
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The Government Asset Register (GAR)

5.1.1 Add to Assets (Continued)

O Mass Additions

Queue |COST ADJUSTMENT

Transaction Date

|
Line Mumhber [|_

Book

Transaction Type

Imvoice Mumber

Categary Group Asset |

Employee Name | Employee Mumber |

Expense Account | Location |
Date in Serice | 15-MAY-2020 ¥ Depraciate Cost |5,500001.00

- Asset Details Depreciation

Supplier Mame | Supplier Mumber |
PO MNumber | source Batch |
Froject MNumber | Task Mumber |
Create Batch |12351D52 Create Date |21-SEF'-2EI21
Source System |Spread5heet Invoice Date |

Clearing Account |TR‘1".EI2EI9EI1.E1111999.TR‘1".D.D.D.D_D

Comments |

( Froject Details. .. ( Assignments. .. ( Cancel
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The Government Asset Register (GAR)

5.1.1 Add to Assets (Continued)

O Mass Additions Summary M = ﬂ.
£
|Irw|:|i|:e Mumhber |||_ine ||Imﬂ:|i|:e Line ||C!ueue ||Deac:riptic|n
| | | INEW TEST14122141 &
- (3250100855 | | NEW Test 8_ Wehicles
- (325010085 | | NEW Test 8_ Wehicles
| | NEW Test 3_ Wehicles
| C_COST ADJUSTMENT D{Test 3_Building
| | INEW Test3_land
325010140 | | INEW Test B_ Yehicles
- [325010054 | | INEW Test7_Vehicles
( Bermove | I Split [ Add to Asset. . | [ Merge. .. | Dpen )

Once the above step has been completed, the GAR user should inform the GAR section. The officers of the GAR section will then verify
these transactions with Queue status POST/COST ADJUSTMENT in the Mass Additions interface which will be posted to GAR through
the post mass addition request run. This will be a schedule process that will run in the afternoon after office hours.
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The Government Asset Register (GAR)

5.1.1 Add to Assets (Continued)

To check that the cost of Asset has been adjusted, please follow the steps mentioned below:

A mavigator - TRY_ FA_ SUPERUSER

Assets Asset Workbench

Ferorm transactions on an asset

+ Inguiry =l Top Ten List
- Aszsets 1. Run Depreciatian
2. Prepare Mass Additions

Asset Warkbench
Capitalize CIF Assets
+ Maintenance
+ Insurance
YWarranties
- Mass Additions
Frepare Mass Additions
FPost Mass Additions
Delete Mass Additions
Additions Integrator
+ Depreciation

o4t [0+

+ Phw=iral lnwentorw

( Cpen
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The Government Asset Register (GAR)

5.1.1 Add to Assets (Continued)

By Asset Detail
Azset Number Description |
Tag Mumber Category | [ |_ ]
Serial Mumber Asset ey |
YWarranty Number Asset Type | "|
Status
By Book
Book | Group Asset |
Dates in Sernice | - [ Show Disabled Groups
By Assignment
Employes Name | Employes Number |
Expense Account | Location |

By Source Line

Supplier Mame Supplier Mumhber

| |
Irvoice Mumber | Line Mumber

| |

| |

PO Murnber Source Batch
Project Mumber Task Number
By Lease
Lease Mumber | Lessar |
Description |
[ Clar || agditions | | QuickAdditions Find
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The Government Asset Register (GAR)
5.1.1 Add to Assets (Continued)

]

||Descriptiun ||Tag Mumber ||Categury ||Seria| Number”Asset Key |

I e |

( Additions J ( Source Lines | I Books J

( Assignrments ‘ I Eetirements ‘ Financial Inguiry | l Open )
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The Government Asset Register (GAR)

5.1.1 Add to Assets (Continued)

= Source Lines

Asset Murmber |134D7 Asset Type |Capita|ized
Cost | 11,000,002.00 Mew Cost | 11ooooozo0——
Status | [ Amortize Adjustment
Amortization Start Date |
Invoice Invoice Distribution Supplier Line Transfer
Mumber Line Description Line  Active MNarme Murmber Armount Armaunt [ ]
T asnions2 | [TestA_Building | . | | £ 500,001 00 | [ ]
™ a2s010052) | [Test 3_Building | . | | 5,500,001.00 | [ ]
0 (] [ | a | | | L
0 (] [ | a | | | L
0 (] [ | 0 | | | L
0 [l | 0 | | | -
0 [l | 0 | | | B
0 (] [l | 0o | | | [
0 [l | = | | | [ =
PO Mumber | Source Batch |
Project Mumber | Task Mumber |
[ Material Indicator
( Project Details... Transfer to. .. Retire Cancel J
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The Government Asset Register (GAR)
5.1.2 Split Assets

In case the Mass Additions transaction relates to the acquisition of more than one unit which should be recorded separately then the
Split Assets feature should be used. Split Assets can be used for both Capitalized and CIP Assets.

O [ Home x BB = [} X
&« G O hitpsy/tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# o A T8 = 2
‘ Search al = A Q
TRY FA USER Inquiry E
Assets g
|2 Prepare Mass Additions
Mass Additions E
(2 Post Mass Additions
Depreciation IF
&4 Delete Mass Additions
Physical Inventory — Step 5.1.Za

| Additions Integrator

Click on Mass Additions and
then Prepare Mass Additions

TRY_FA_SUPERUSER

https://tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# Privacy Statement
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The Government Asset Register (GAR)

5.1.2 Split Assets (Continued)

O [ Home x |+ — u X
&< O ) httpsy//tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# 2 A s = 4 -
‘ Search Q| = a Downloads P Q
= frmserviet (5)jnlp
= Gpenfie +
(<}
&
Add Favorites
See more

Step 5.1.2b
Each time a sub-menu is

TRY FAUser selected, this Download
Inguiy message will appear. The
Assets P v st GAR User will have to
Mass Additons ot st always click on Open file. j
Depreciation [ Delete Mass Additions
sty
ra &

Privacy Statement |4
L Type here to search (@Y & 20 Partly sunn: = B9 o)
ad - . e 23/02/2023 21
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The Government Asset Register (GAR)
5.1.2 Split Assets (Continued)

O [ Home x i = [u]
<« C () https;//tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# P A 5 = I 8 -
‘ Search 2 a > Q
- +
frmserviet (5)jnlp
file s
frmserviet (4)jnlp 0]
file
Ll Gl Security Warning
frmserviet (3)jnlp +
Do you want to run this application? file
tame:  Oracle E-Business Suite See more
Publisher:  UNKNOWN
‘A Locations: https://tas2022.govmu.org:443
Launched from downloaded JNLP file
Running this application may be a security risk
Risk: This application will run with unrestricted access which may put your computer and
TRY FA L personal information at risk. The information provided is unreliable or unknown so it
ser

s recommended ot to run this application unless you are familiar with its source
More Information

Inquiry Select the box below, then ciick Run to start the appiication

accept fhe risk and vant fo run this application]
Assets
& Prepare Mass Additions

pie=s Ao T Post Mass Additions

Depreciation
i Delete Mass Additions

Physical Inventor _
4 v ] Additions Integrator

Step 5.1.2¢
The user has to tick on the
box and click on Run.

O Type here to search @) & 25°C Partly sunny A~ =
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The Government Asset Register (GAR)
5.1.2 Split Assets (Continued)

G r® e 2k 200057

A¥ Mavigator - TRY FA User

Mass Additions:Prepare Mass Additions

Frepare, merge and split mass additions

+ Inguiry Top Ten List

+ Assets
- Mass Additions

Delete Mass Additions
Additions Integrator
+ Depreciation

FPrepare Mass Additions -
Fast Mass Additions J
o=

+ Physical Inventory

%l (o]
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5.1.2 Split Assets (Continued)

O Find Mass Additions

The Government Asset Register (GAR)

Book |TRY

Trangaction Date

Invoice Mumber |
Description

Asset Mumber

Supplier Mame

PO Murnber

Froject Mumber

Create Batch

Queue |NEW

Transaction Type |

Invoice Line

Asset Key
Category

Supplier Mumber

Source Batch

Create Date

|
Task Nurmber |
|
|

lrvoice Date

Comments

Group Asset

Employee Mame

|
|
|
|
Source System |
|
|
|
|

()

Employee Number |
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Expense Account Location |
Clear ( Capitalize | [ Adjust Find
Open




5.1.2 Split Assets (Continued)

4¥ Mavigator - TRY_ FA_ SUPERUSER
OFind Mass Additions
O Mass Additions S

Summary

The Government Asset Register (GAR)

|Ir'|\-rc|-ice Mumber ||Distr1'hution Line ||Invaice Line ||Queue ||Descr1'ption
| |GAR-325120067-18-DEC-2022 |1 [3 |sPLIT |SERVER =
| |GAR-325010011-23-JAN-2023 |1 [3 INEW TAS UPGRADE A
| |GAR-32501001123-JAN-2023 | |1 [2 [PoOST lLaptop_TRY GF1

| |GAR-325120067-18-DEC-2022 |1

| |GAR-325120067-18-DEC-2022 |1

( Split

| awosse ][ wew | [ oo

0
8

New Capitalize Adjust Find Open
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The Government Asset Register (GAR)

5.1.2 Split Assets (Continued)

Book [TRY
Transaction Type |
|GAR—32501 0011-23-JAN

Invoice Number

Queue |NEW

Transaction Date
Line Number |1

T

Category [0.00

Group Asset |

Employee Mame |

Employee Number |

Expense Account |

Date in Senice |31-JUL-2022

Location

Cost |200.00

[ Depreciate

Asset Number |

Tag Number |

Serial Number |

Description
Asset Key
Units

| |Expensed Parent Asset
Manufacturer | Model Number
Lease Number | Warranty Mumber
Lessar | [in Use [ In Physical Inventary
] Property Type | Ownership S
Property Class | Bought S
( Project Details... ( Assignments_ J ( Cancel | I
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The Government Asset Register (GAR)
5.1.2 Split Assets (Continued)

4¥ Navigator - TRY_FA_ SUPERUSER

Book |TRY Queue |[NEW
Transaction Type | Transaction Date
Invoice Number |GAR-325010011-23-JAN Line Number [1 Ll ]
Category |D.U_U Group Asset |
Employee Name | Employee Number |
Expense Account | Location |
. Date in Senice |31-JUL-2022 [ Depreciate Cost |200.UU
Source Depreciation
Asset Number | Description |CH!’-\|RS
Tag Number | Asset Key |
Serial Number | Units 4]
| |Expensed Parent Asset
Manufacturer | Model Mumber
Lease Mumber | Warranty Mumber |
Lessor | [In Use M/ In Physical Invento
o Property Type | QOwnership E
Property Class | Bought E
( Project Details__. ( Assignments... (
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The Government Asset Register (GAR)

5.1.2 Split Assets (Continued)

Invoice Number |GAR—3250'10011—23—..|AI\ Line Number |1
Book [TRY Total Units |5

Distribution Set | = [ Show Merged Distributions
. Units Assigned |1 Units Remaining 4
T Distributions
Employee Employee
Units Mame Mumber Expense Account Location

! I5| N

|
T -
—

[ cancel
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The Government Asset Register (GAR)
5.1.2 Split Assets (Continued)

A¥ Navigator - TRY_FA_ SUPERUSER

O Find M Additions
O|Mass Additions

=
|Invoice Number ||Distn'hution Line ||Invnice Line ||Queue ||Descn'ption
GAR-325120067-18-DEC-2022 1 2 POST PRINE
GAR-325120067-18-DEC-2022 1 2 SPLIT NTER
. GAR-325010011-23-JAN-2023 1 1 Executive Chair_TI
GAR-325120067-18-DEC-2022 1 1 NEW TABLE
TRY-325120065-29-DEC-2022 1 1 SPLIT TRY/ GF1 NO: TR
TRY-325120065-29-DEC-2022 1 1 POSTED TRY/ GF1 NO: TR
TRY-325120065-29-DEC-2022 1 1 POSTED TRY/ GF1 NO: TR
TRY-325120032-TRY-12-DEC-2! 1 1 POSTED TRY/GF1 NO: TRY &
[ ’
Split Add to Asset . Merge... Open
- X
Capitali Adjust Find
— = i A APP-OFA-48258- Split this mass addition?
(5] e
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The Government Asset Register (GAR)

5.1.2 Split Assets (Continued)

£ Navigator - TRY_FA_ SUPERUSER

O[Find Mass Additions

.D Mass Additions Summary

=3
|Invoice Number ||Di5tr1'hution Line ||Invoice Line HQueue ||Descn'ption
GAR-325120067-18-DEC-2022 1 2 PRINTER =
GAR-325120067-18-DEC-2022 1 2 PRINTER
. GAR-325010011-23-JAN-2023 1 1 Executive Chair_TI
GAR-325120067-18-DEC-2022 1 1 NEW TABLE
TRY-3251200685-29-DEC-2022 1 1 SPLIT TRY/ GF1 NO: TR
TRY-325120065-29-DEC-2022 1 1 POSTED TRY/ GF1 NO: TR
TRY-325120065-29-DEC-2022 1 1 POSTED TRY/ GF1 NO: TR
TRY-325120032-TRY-12-DEC-21 1 1 POSTED TRY/GF1 NO: TRY
[l 3
Split Add to Asset. . Merge... Open
Clear New Capitaiize Adjust Find ¥ APP-OFA-48268: Mass addition successfully split into 5 mass
additions.
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The Government Asset Register (GAR)

5.1.2 Split Assets (Continued)

The Asset has now been split into five assets. The Split Functionality will split the transaction equally as per the number of units
recorded (In the above example, the number of units was changed to 5) in Asset Details screen. The cost also is divided equally over
the asset number of units recorded. The user is required to update the details of each specific asset accordingly once the transaction
has been split.

+* Mavigator - TRY_ FA_SUPERUSER
OFind Mass Additions

-D Mas ditions Summary

||Distr1'hution Line ||Inmice Line ||Queue ||Descr1'ption |
DEC-2022 |1 2 'SPLIT PRINTER =
DEC-2022 |1 1 INEW TABLE
JAN-2023 |1 1 (ON HOLD [Executive Chair_TRYGF1 23/00
JAN-2023 |1 1 (ON HOLD [Executive Chair_TRYGF1 23/00Z -
JAN-2023 |1 1 (ON HOLD [Executive Chair_TRYGF1 23/00% —
JAN-2023 |1 [1 |ON HOLD Executive Chair TRYGF1 23/00:
JEC2022 |1 1 SPLIT TRY/ GF1 NO: TRY/22/0033 INV
—12-DEC-21 [1 [1 |POSTED TRY/GF1 NO: TRY/22/0034 INV.

| v
( Split [ Add to Asset... | [ Merge... Open
Clear New Capitalize Adjust Find Qpen
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The Government Asset Register (GAR)

5.1.2 Split Assets (Continued)
Below is an illustration of the steps on how to POST an asset which has been split:

55|Page

ot fe et (o]

Mass Additions: Prepare Mass Additions

Frepare, merge and split mass additions

+ Inguiry
+ Assets
- Mass Additions

Frepare Mass Additions

Fast Mass Additions
Delete Mass Additions
Additions Integratar

+ Depreciation

+ Physical Inventory

(=]
e

Top Ten List

Upen




The Government Asset Register (GAR)

5.1.2 Split Assets (Continued)

O Find Mass Additions

Book (TRY Clueue | ON HOI D

Transaction Date Transaction Type |

—

Invoice Line

Asget Key

Invoice Mumber
Description

Agszet Mumber Category

Supplier Mame
PO Mumber
Praject Mumber
Create Batch
Source System
Comments
Group Asset
Employes Mame

Expense Account

Clear

Supplier Mumber

Source Batch

Tagzk Mumhber |

Create Date |

Invoice Date |

(il

Employee Number |

Location |

Capitalize | [ Adjust
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The Government Asset Register (GAR)
5.1.2 Split Assets (Continued)

¥ Navigator - TRY_FA_SUPERUSER

HDistn’hution Line Hlnmice Line ”Queue ”Descn'ption ‘
DEC-2022 |1 2 SPLIT PPRINTER =
DEC2022 |1 1 INEW TABLE
JAN-2023 1 1 (ON HOLD [Executive Chair_TRYGF1 23/00:
JAN-2023 1 1 (ON HOLD [Executive Chair_TRYGF1 23/00; -
JAN-2023 |1 1 [ON HOLD Executive Chair_TRYGF1 23/007 —

JAN-2023 1 1 (ON HOLD Executive Chair TRYGF1 23/00;
DEC-2022 |1 1 SPLIT TRY/ GF1 NO: TRY/22/0033 INV
(-12-DEC-21 |1 1 PPOSTED TRY/GF1 NO: TRY/22/0034 INV.

( Split [ Add to Asset.. ‘ I Merge...

Clear New Capitalize Adjust
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The Government Asset Register (GAR)
5.1.2 Split Assets (Continued)

Update the asset details where applicable:

o —Ix
= L1
= e
DEd Book [TRY Queue OMHOLD
== Transaction Type Transaction Date
AN Invoice Number |(GAR-325010011-23-JAMN Line Mumber 1 ]
R Category |[133.02.G02001 Group Asset
Employee Name Employee Mumber
JAN ploy: ploy: .
JAN Expense Account Location
== Date in Service |[31-JUL-2022 * Depreciate Cost (40.00
r—12 Source Asset Details | Depreciation
Asset Number Description |Executive Chair_TRYGF
Tag Mumber Asset Key [ADDITION BY PURCHA
Serial Mumber Units |1
Asset Type Parent Asset
Manufacturer Maodel Mumber Step 5'1'22
Lease Mumber Warranty Mumber After CheCklng/Updatlng all the
Lessor Min Use ~n Physical Inverse  details of the asset, click on
Property Type Ownership | Owned “Assignments”
Property Class Bough: /\
Broject Details Assignments_ /J Cancel | ’T)
Notes:

You will observe that the aggregate cost of the transaction was split into five equal transactions, i.e the cost of one asset split is
Rs 40. You should ensure that each split transaction tallies with their corresponding asset information provided in the supporting
documents, such that the sum of their cost amounts to the source document/s total amount.

If the asset cost is not of equal amount, for example, a printer (Rs 5,000) and a PC (Rs 20,000) have been acquired under the same
Invoice Number. The cost would be split equally i.e Rs 12,500. The GAR User has therefore to update the Cost of both assets:

Split Asset | Split Amount Change
Rs Amount
Rs
Printer 12,500 5,000
PC 12,500 20,000
Total 25,000 25,000

58|Page



The Government Asset Register (GAR)

5.1.2 Split Assets (Continued)

59|Page

O Assignments

Distributions

Invoice Mumber |138EI4EI13?’

Book TRY

Distribution Set |

Units Assigned |1

Employee
Mame

Employee
Murnher

Line Mumber

Total Units |1

[ Show Merged Distributions

Units Remaining 0

Expense Account

Location

‘KALL‘T’CHURN, Plr. 20T, | SaEl

= |0.0.22999906 TRY.0.0.0.0.0

|TR"|’. LEODZ. B=005. FOOB. =

Cancel

Done




The Government Asset Register (GAR)

5.1.2 Split Assets (Continued)
Same action to be repeated for the other split asset transactions. That is, update their asset’s details accordingly.

Once all the assets’ details have been updated such as Commissioning Date, change the Queue from ON HOLD to POST.

% ~. Step5.1.2zv.
(o] Change the Queue from ON HOLD to

Book TRY Quesus m<
Transaction Date X POST-

Transaction Type

\j 4
. Invoice Number GAR-325010011-23-JAN Line Mumber 1 L
Category 133.02.G02001 Group Asset
Employee Name Employee Mumber
Expense Account Location
Date in Service 31-JUL-2022 ¥ Depreciate Cost 40.00
Source Asset Details  Depreciation
Supplier N\ame TEST UAT CO LTD Supplier Number  C23180005  pamypmms—
PO Number Source Batch GAR_UAT 2
Project Number Task Number Date of Purchase |01-JUL-2022
Create Batch 21164866 Create Date 23-JAN-2023 Date of Delivery [01-JUL-2022
Source System ORACLE PAYABLES Invoice Date  23-JAN-2023 Date of Installation

Clearing Account TRY.070301.22040002.TRY.0.0.0.0.0

Comments

Commissioning Date |

Context Value

Broject Details Assignments___ Cancel Cancel Clear Help

Once the above steps have been completed, the GAR user should inform the GAR section. The officers of the GAR section will then
verify these transactions before these are posted to GAR through the post mass addition request run. This will be a schedule
processed run, in the afternoon after office hours.

60|Page



The Government Asset Register (GAR)

5.1.3 Merge Assets

The Merge Assets function is used when an asset has been paid with two different invoice numbers.

TRY FA User
Inguiry
Assets .
|«4  Prepare Mass Additions
Mass Additions Step 5.1.3a
.4 Post Mass Additions .
e Select Mass Additions and
Depreciation = Delete Mass Addit then Prepare Mass
.8 Delete Mass itions s
. Additions
Physical Inventory — .
| Additions Integrator
e
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The Government Asset Register (GAR)

5.1.3 Merge Assets (Continued)

MO [ Home x |+ = a X

& C @ hitpsy/tas2022.govmu.org/OA_HTML/OA.jsp?OAFunc=0ASIMPLEHOMEPAGE# p A {5 =

[ searcn Qal = a

o frmserviet
L]

Add Favorites

See more

Step 5.1.3b
Each time a sub-menu is

TRY FA User
selected, this Download
P — message will appear. The
lass Additions [@ Post Mass Additions ser Wi Ve 1o
Nass s GAR User will have t
Depreciation

[ Delete Mass Additions

always click on Open file.

Physical Inventor _
v g Additions Integrator

Privacy Statement

@ 29°C Partlysunny A =0 Z D) ENG .
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The Government Asset Register (GAR)

5.1.3 Merge Assets (Continued)

O [ Home x [+ =
< C (& hitps://tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# L AN Y8 1= L 8
‘ Search Q| = a Downloads Q
! ved +
| o frmsenviet (5)jnlp 3
o fmserviet @)jnip &
Openfile
I Gl Security Warning X
o fmserviet G)jnip +
Do you want to run this application? Openfile
Oracle E-Business Suite See more
UNKNOWN
Locations: https://tas2022.govmu.org:443
Launched from downloaded JNLP file
Running this application may be a security risk
Risk: This application wil run with unrestricted access which may put your computer and
personal information at risk. The information provided is unreliable or unknown so it
TRY FAUser = a x is recommended ot to run this application unless you are famiar with ts source.
More Information
Inquiry Select the box below, then dlick Run to start the application
‘accapt the risk and want £ run this application; Cancel
Assets
e (@ Prepare Mass Additions
Mass A
ass Addiions (@ Post Mass Additions.
Depreciation [@ Delete Mass Additions
Physical Inventory
] Additions Integrator Step 5_1'3c
Privacy Statement

1401
O Type here to search s (@Y @ 29°C Partlysunny A D) ENG
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The Government Asset Register (GAR)

5.1.3 Merge Assets (Continued)

A Mavigatar - TRY FA Lser

| Functions | Documents

hass Additions: Prepare Mass Additions

Frepare, merge and split mass additions

+ Inguiry Top Ten List

+ Accets
- Mass Additions

Prepare Mass Additions [_
Fost Mass Additions ﬂ
Delete Mass Additions
Additions Integrator [:
+ Depreciation
+ Physical lnventory

4t (o]

(o
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The Government Asset Register (GAR)

5.1.3 Merge Assets (Continued)

65|Page

Oracle Applications - PROD

Eile Edit Wiew Folder Tools Window Help

BHY9 & @S P € DR LD D5 2

2 Find Ma

Boak Queue |ON HOLD

Transaction Date Transaction Type |

Invoice Line

Invoice Mumber

Description Asset Key
Asset Mumber Category
Supplier Mame Supplier Number

PO MNumber Source Batch

Project Number Task Number
Create Batch Create Date

Source System Invoice Date |

{0

Comments

Group Asset

Employee Mumber |
Location |

Employees Name
Expense Account

[ Clear | | New | | cCopitalize | | Adjust | | Find )




The Government Asset Register (GAR)

5.1.3 Merge Assets (Continued)

@J Oracle Applications - PROD

File Edit View Folder Tools Window Help

(PO & S8 SGP eDNhE L LD ?

O Mass Additions Summary

1 =

|Inmice Mumber ||Distr1'hution Line ||Ir1mice Line ||Qu:-:-ue ||Descr1'ptior1
 |GAR-325010011-23-JAN-2023 |1 4 (ON HOLD TAS Upgrade =
 |GAR-325120067-18-DEC-2022 |1 3 /ON HOLD 'SERVER
 |GAR-325120067-18-DEC-2022 |1 3 /ON HOLD 'SERVER
- |GAR-325120067-18-DEC-2022 |1 2 /ON HOLD PRINTER
- |GAR-325120067-18-DEC-2022 |1 2 /ON HOLD PRINTER
| J[135100032 | | /ON HOLD \Wooden Filing Cal
135100032 | | 'ON HOLD 'Wooden Filing Cal
B | | | | -
4| | »

( split | [ Add to Asset...
Expense Account
Clear Mew Capitalize
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The Government Asset Register (GAR)

5.1.3 Merge Assets (Continued)

COracle Applications - PROD

File Edit Wiew Folder Tools Window Help

(L PO & 8 SGP €L LD ?

) Mass Additions Summary

Invoice Mumber |135100032 Line Mumber I—
Units |1 Line Amount | 6.210.00
Merged Units |1 Total Merged Cost | 6,210.00
[ Sum Units
Lines
El
. Merged
|Qu:—:—ue ||Inmice Mumber ||Line ||Cust ||Descr1'ptiun
=) | [l |
o | | | | |
O | | | | |
o | | | | |
1 goal | | | |
O | | | | |
O | | | | | -
4] »
( Cancel ‘ I Done )

67|Page
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5.1.3 Merge Assets (Continued)

Oracle Applications - PROD
File Edit View Folder Tools Window Help
HY D GH8IPI L IDHER LI HETT
¥Mass Additions 5
"‘CJr-.-1ergEer-. E: ditions
Invoice Mumber 135100032 Line Numkber I—
Units |1 Line Amount | 6.210.00
Merged Units |1 Total Merged Cost | 6,210.00
[ Sum Units
Lines
3
. Merged
|Queue ||Inmice Mumber ||Line ||Cost ||De.-scr1'ption
| A=y || | | =
ol | [
o | | [
O | | [
— el | [
o | | [
O | [
1]
( Cancel
[ " ]
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The Government Asset Register (GAR)

Merge Assets (Continued)

COracle Applications - PROD

File Edit Wiew Folder Tools Window Help

=

O Mass Additions Summary

P AP € IDER LEPPE?

Invoice Mumber 135100032 Line Mumber l—
Units 1 Line Amount | 6,210.00
Merged Units |1 Total Merged Cost | 6,210.00
[ Sum Units
Lines
3
. Merged
|Queue | ||Book ||Depreciat:—:- ||Dat:-:- in Service ||Group Asset
| =N TRY| A | -
ol | o |
o | = | |
O 0 | |
_ 1 - = | |
O 0 | |
= O | | -
4 »
( Cancel | I Done )




The Government Asset Register (GAR)
5.1.3 Merge Assets (Continued)

COracle Applications - PROD
e Edit View Folder Tools Window Help

e GBS P L D LD P T

Mass Additions Summary

Invoice Mumber 135100032 Line Mumber
Units |1 Line Amount | 6,210.00

Merged Units |1 Total Merged Cost | 6,210.00
[ Sum Units
Lines
3
I Merged
|Queue | ||Bouk ||Depreciat:—:- ||Dat:-:- in Senvice ||Group Asset
| =N || 0 | | -
O | | = | |
O | = | |
O O | |
| ] O O | |
O O | |
O - | | =)
1] | 1
i ( Cancel | I Done )
| S |
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5.1.3 Merge Assets (Continued)
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Oracle Applications - PROD

File Edit View Folder Tools Window Help

(i 0 1 & 58S P L IDES L0 7

Invoice Mumber 135100032

Line Mumber

Units |1 Line Amount | 6,210.00
Merged Units |1 Total Merged Cost | 6.210.00
[ Sum Units
Lines
El
. Merged
|Queue ||Inmice Mumber ||Lir1e ||Cost ||Descn'ptior1
[ =N 135100033% ] | B
ol ] |
ol | |
O | | |
— ol | |
O | | |
= | | ~
4] >
( Cancel | I Daone )




The Government Asset Register (GAR)

5.1.3 Merge Assets (Continued)

Oracle Applications - PROD
File Edit View Folder Tools Window Help

Additions

O Merge Mass

HPO 58P LN DHEA AP PR 2

2 Mass Additions Summary

Invoice Number |135100032 Line Mumber I—
Units |1 Line Amount | 6,210.00
Merged Units |1 Total Merged Cost | < 621000
' sum Units
Lines
2]
. Merged
Queue ’Inmice Mumber “Line ||Cost ||Descr1'ptiun
] " [on Hold 135100033% Il | 6,210.00 Wooden Filing Cabinet_GF1 T|=
Lol | |
O | | |
O | | |
1 gol | |
O | | |
= | | -
4| »
( Cancel | I Done )
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The Government Asset Register (GAR)
5.1.3 Merge Assets (Continued)

Oracle Applications - PROD

File Edit YWiew Folder Tools Window Help

HPO® FHBSAP R DEXLEPYEH?

2 Mass Additions Summary

=/ Merge Mass Additions

Invoice Mumber 135100032 Line Mumber
Units |1 Line Amount | 6.210.00

Merged Units 1 Total Merged Cost | ( 12.420.00
[ Sum Units
Lines
=
. Merged
|Queue ||Inmice Mumber ||Line ||Cost ||Descr1'ption

6.210.00 Wooden Filing Cabinet_GF1

135100033%

( Cancel ‘ I
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The Government Asset Register (GAR)
5.2 Manual Additions - Capitalized Assets

The Manual Additions function should be used in the following situations:

e the Asset has not been tracked by Finance section or

e the Asset has been received in donation or

e the Asset has been transferred from another Ministry/Department.

TRY FA User
Inguiry
Assets
Mass Additions
Depreciation
Physical Inventory
V4

- -~ x

Maintenance

Step 5.2.1
Click on Assets and
Asset Workbench.

Insurance

Impairment

|2 Asset Workbench

5] Capitalize CIP Assets

[en  Warranties




5.2
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The Government Asset Register (GAR)
Manual Additions - Capitalized Assets (Continued)

O [ Home x |+ - o
<« C ) httpsi/tas2022.govmu.org/OA_ HTML/ AFut APLEHOMEPA! s = & 4 2

Downloads

Step 5.2.2
Each time a sub-menu is
selected, this Download

TRY FA User

Inquiry .

- message will appear. The
GAR user will have to
N always click on Open file.

@ Asset Workbench

W Capitalize CIP Assets

@ Warranties




The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

O [ Home bl - o
. - . . 5 /
< C () https://tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# P A Y6 1= VB MRS [
‘ Search Q| = - Downloads Q
= frmserviet{i5)jnip
LI <
) frmserviet (14)jnlp o}
Open file
See more
Gl Security Warning
Do you want to run this application?
Name: Oracle E-Business Suite
UNKNOWN
hitps://tas2022.govmu.org:443
Launched from downloaded JNLP file
Running this application may be a security risk
Risk: This application will run with unrestricted access which may put your computer and
personal information at risk. The information provided is unreliable or unknown so it
s recommended not to run this application unless you are familiar with its source
More Information
TRY FA User a - X Select the box below, then dlick Run to start the application
T accept the risk and want to run this application; Cancel
Inquiry
b= —r—
Assets
Maintenance
Mass Additions
Insurance
Depreciation Step 5.2.3
Impairment
Physicalimentory | The user has to tick on the
& Asset Workbench
box and click on Run.
& Capitalize CIP Assets
a
& Warranties
Privacy Statement

14:00

] ; B
[ D search : > D 55052003 D
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The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)
The following screen “Find Assets” will appear:

77|Page

o]

By Asset Detail
Asset Number
Tag Number
Serial Number
Warranty Number
Status
By Book
Book
Dates in Service
By Assignment
Employee MName
Expense Accournt
By Source Line
Supplier Mame
Invoice MNumber
PO Number
Project Number
By Lease
Lease Number

Description

TRY

The Asset Book Code
will automatically be
selected as per the
Ministry/ Department
User responsibility.

escription
Category
Asset Key
sset Type

Group Asset

Employee Number

Location

Supplier Number

Line Mumber

Source Batch

Show Disabled Groups

Step 5.2.4
Click on Additions.

Clear

Additions |

Notes:

l.

1.

Ministry/Department asset book.

GAR unit of any change in posting of GAR users.

Kindly ensure that the book ID selected corresponds to the Ministry/ Department to which the manual addition
pertains to. Failure to comply with the above instruction may result in an asset being recorded in the wrong

This will happen if a GAR user, transferred from another Ministry/Department uses his previous FA user
responsibility to record the current Ministry Asset acquired in GAR. Hence, the importance of informing the Treasury




5.2 Manual Additions - Capitalized Assets (Continued)
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Step 5.2.5

The Government Asset Register (GAR)

The GAR user will be required to fill in the information for the asset purchased in the Asset Details screen below.

=

Asset Number

Tag Number
Serial Number
Asset Type

Parent Asset

Manufacturer
Warranty Number

Lease Number

Lessor

Property Type
Property Class

Commitment

Capitalized

¥ In Use

M 1n Physical Inventory

Source Lines

J

Description

Category
Asset Key
Units |1

Description

Model

Description

Ownership |Owned
Bought |New

Investment Law

Continue

Cancel

J

_nx|




The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

O Asset Details

Description |Laptup

Category | B

Serial Mumber Asszet Key

|

| |
Aszet Type |Capita|ized - Units |1

|

Agset Number |

Tay Number

Parent Asset Description |
Manufacturer | Madel |
Warranty Mumber |
Lease Number | Description | [r]
Lessor |
W n Use

M n Physical Inventary

Bought | Mew -

Property Type

Property Class

Irvestment Law |

Comrmitment

( Source Lines J ( Comtinue | I Cancel J
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The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

Asgzet Murnber Description  Laptop
Tag Murnber Categary

Serial Murnber Asset Key
Asset Type  Capitalized v Units 1

Parent Asset Ocategory Flexfield

Manufacturer

Warranty Mumber

Lease Mumber Firdlo 3
Lessar - —
In hajor Delsclnpnon . Clear Help
111 Buildings- Dwellings
Intd | 192 Buildings- Other than Dweellings
Other Structures —J

Property Type

Transport Equipment

Cther Machinery & Equipment
Commitmen = Intangible Fixed Assets
Furniture, Fixtures & Fittings
MHon Produced Assets - Land
Expensed Asset Test

Property Class

Cancel

Iam
=
=
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The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

Tag Number Category [
Serial Mumber Asset Key
Aszet Type  Capitalized @ Units 1

Parent Asset 3 Catenory Flesfield

hanufacturer Major 122 Other Machinery & Equipment

Warranty Mumber Ilinar

Lease Mumber 3
Lessar| Find/%
Clear Help
Minort Description =l
1 Healthcare
Property Type 12 Hydrographic
PRI EHEES Kitchen Appliances
Cormmitrnent | | 15 Lahoratory
16 Land Surveying
17 Laundry
18 Liting
19 Lighting
20 Live Broadcasting
21 Machine Tools |
22 Material Handling
23 Measzuring
24 Metecralogical
5 Miscellaneous
26 Musical instruments -
Find

8l|Page



The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

82|Page

Agset Number

Tag Number
Serial Mumber
Asset Type
Parent Asset

Manufacturer

Warranty Mumber

Lease Number

Lessar

Property Type
Property Class

Commitment

Capitalized -

ltajor 122

Minor2

Min
Min b

Descripti

Categol
Asset K
Uni

Other Machinery & Equipment
Minarl 13 IT

Ownersh
Boug

Investment La

Drap-in Centres
A01003 Harne for Old Aged
AOT004 Shelters far Children
ADZOM Clarizze House
A0zo0z2 High Commissioner?s [Ambassador?s Residence
ADZO0O3 State House
A03001 Barracks
AD3002 Overseas Mission Residences
AD3003 GQuarters
EO1001 Air Traffic Control Buildings
BO1002 Area Contral Centres
E01003 Eeacons and Marker Buildings
E01004 Mavigational Aids Buildings
EO1005 Office Buildings
B01006 Outstations
Find Cancel
Continue Cancel




The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)
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Asset Mumber

Tag Mumher
Serial Mumber
Asset Type

Parent Asset

Manufacturer

Warranty Mumber

Lease Murmber

Lessor

Froperty Type
Property Class

Commitment

Capitalized

M in Use
Min Bhysical Inventary

Source Lines

Description

Category
Asset Key

O Category Flexfeld

Ilajor 122 Other Machinery & Equipment

Ilinorl 13 IT
Miror2 D
1

Laptop

8134 Cancel )I (Combinations| [ Clear

J

(

Help

J

Cwnership
Bought

Investrment Law

Owred -
P -
Continue

Cancel

=




The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

Once the GAR user has completed Step 5.2.17, he/she will be required to fill in the DFF.

84|Page

Asset Number

Tag Mumber

Serial Mumber

Property Type
Property Class

Comrnitment

Description  Laptop

Category 122.13.E13006
Azget Key

112

Asset Type  Capitalized Asset Category
Parent Asset
Date of Purchase |124‘LPR-2I]21
Wanufacturer Date of Delivery |19APR2I]21
Warranty Mumber Date of Installation 19-APR-2021
Commissioning Date |19-APR-2021 7
Lease Number Caontext Walue ||
Lessar
M in Use
M In Physical Inventary ( QK | IQanceIJ (Clear)j ( Help

Bought Mew

Irvestment Lawe

Source Lines Continue

Cancel




The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

After the GAR User has clicked on the Context Value (Refer to Step 5.2.17). The following screen will be shown as below:

o] TR
Asset Number Description Laptop .
Tag Number Category 122.13.E13006 [12]
Serial Nurnber Asset Key
Asset Type Capitalized © Asset Category
Parent Asset
Date of Purchase 12-APR-2021 =
Ianufacturer Date of Delivery .19-APR-2I]21
Warranty Number Date of Installation [19-APR-2021
Commissioning Date 19-APR-2021
Lease Number Context Value [Other Asset Information
LR General Information (TTTEIETER)
Min Use I ]

Transfer From
Transfer To .
Transfer Date (DD-MON-Y YY) (

MIn Physical Inventory
Propery Type

Property Class -
Onginal Asset Number

GF1/GFS reference |

Commitment

Source Lines Area (3q.m) .
Other Address

Wehicle Information Wehicle Information

Chassis No

In the above example (Laptop), there is no DFF to be filled. If the asset donated such as Vehicle, Building, the additional
information has to be input by the GAR User.
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5.2 Manual Additions - Capitalized Assets (Continued)

The Government Asset Register (GAR)

Asset Number

Tag Number
Serial Number
Asset Type

Parent Asset

Manufacturer

Warranty Number

Lease Number

Lessor

Property Type
Property Class

Carnmitrment

Capitalized

Mn Use
MlIn Physical Inventory

Soutce Lines

Description  Laptop

Category |

Unginal Asset Murmber |

3

GF1/GFS reference |
Area (Sg.m) |
Other Address |

‘ehicle Information |Vehi|:|e Information

Chassis Mo |

Registration Murnber |

Building Information |Eui|ding Information

Mo. of Floors

Raoad Information |Ruad Information

Praject Marne |

Contractor Marne |

Length (k) |

Land Information |Land Information
PIN |

T Murnber | =
A s | »

(o | [camcel) (clar) (Hen )
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The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)
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Asset Number

Tag Number
Serial Number
Asset Type

Parent Asset

Manufacturer

Wyarranty Mumber

Lease Number

Lessor

Property Type
Property Class

Commitrment

Capitalized

n Use

In Bhysical Inventary

Source Lines

Description  Laptop

Azset Key

Irves

Category  122.13.E13006

Asset Status

ADDITION BY LOAM{OGE)
ADDITION BY PURCHASE
ADDITION BY TRANSFER (MiD)
ADDITION BY TRAMSFER (0GB}
ADDITION PRIOR TO 01.07.2017
AWAITING DISPOSAL

DISP- DEST/DUMP

DISP- DOMATION

DISP- LOAN(MID)

DISP- LOAM(OGE)

DISP- LOSS

DISP- SALES

DISP- TFR (WMD)

1

Description

Asset Received an Loan frorm MinsiDept
Asset Received on Loan from Other Govt Bodies
AssetAcquired by Purchase

Asset Received from other MinsiDept

Asset Received from other Other Govt Bodies
AssetAcguired Priorto 1stJuly 2017

Asset Awaiting Disposal

Disposal through DestructionDurmping
Assetdonated to other Organisation

Asseton Loan to Other Mins/Dept

Asseton Loan to Other Govt Bodies

Asset Lost during the Year

Disposal by Sales/Auction -
Asset Transferred to other MinsiDept




The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)
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Aszet Number

Tag Number
Serial Number
Azset Type

Parent Assat

Manufacturer

Warranty Number

Lease Number

Lessor

Property Type
Property Class

Commitment

Description

Category

Aszet Key

Capitalized = Units

Description

|Fujit5u hodel

Description

SE

nl
n Physical Inventary

Ownership

Bought

|
|
v
v
|
|
|

Investment Law

(122.13.E13008

|ADDITION BY DOMATICN

—

HEY hd

I

( Source Lines

Continue | I




The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

O Source Lines

Asset Number
Cost
Status

Invoice
Line Description

9
-‘-.‘I -_-

Distribution
Line Active Name

Asset Type
New Cost

Line Transfer
Number Amount Amount[ ]

LEAL COMMUNICAT CO700285 |

Supplier

%
0

O O 0o o o o o o o>

PO Number
Project Number

["'Material Indicator

|

|

—
—
—
—
—

Source Batch
Task Number

( Continue Cancel J

89|Page




The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

0|Page

O |Azset Details

O Books

Asset Number

Book
Financial Infarmation
Current Cost

Original Cost
Salvage Yalue Type
Salvage Yalue
Recaverable Cost
Met Book “alue

Reference Mumber |

|TRY Cornments |

| 35,000.00 ¥TD Depreciation

0.00

| Accumulated Depreciation

0.00

|
|
|F‘ercent < Salvage Yalue Percent |3 %
|
|

| 1,750.00 Revaluation Ceiling
| 33 ,250.00 Revaluation Reserve
| 35,000.00

_ Group Asset short Fiscal Year Impairment

Methad
tethod |STL ¥ Depreciate
Life Years ’5— Date in Service |19-APR-2021 |_
tonths ’EI— Prorate Conventioh |F‘AMS_F’CONV
Prorate Date 30-JUN-2021
Bemus e Arnortization Start Date |
Depreciation Limit [l Amortize MEY over Remaining Life
Type Ceiling |
Limit Amount |
Percent %
( Continue | [ Cancel J




The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

.D Asset Details

O Assignments

Fi Asset Number | Reference Number |
Book |TRY Transfer Date |19—AF’R—2021
Comments |
Distribution Set | bt Unit of Measure |
Total Units |1 Units to Assign 0
Unit Employee
—{  Change Units ~ MName Mumber Expense Account Location
i o = | =

1 — — | |

1]

( Done | [ Cancel /I
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The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)
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Fi

Asset Numhber
Book TRY
Comments
Distribution Set
Total Units 1

Unit Employee
Change Units  Marne

) 1

Employee Mames

Reference Mumber

Transfer Date  19-APR-2021

Find APPAMNAY

Marme
APPAMNA, Mr. SEEMADREE D

l APPAMAH, Mr. BEEJAYE COOMAR

Eird

Employee Mumber
34858

APFPAMAH BALAGHEE, Mrs. RISHADEVI PATHARE...  37EZ3
APPANAH, Miss SHAZIA

APFANAH, M. DHARAMRA] 22073
APPANAH, Mr. MILANAH 4132

APFANAH, Mr. SALIL RAVISH 53135
APFPANAH, Mrs. BAMUMATI CUMNIAH 3008

APPAMAH, Mrs. DEVIANEE DOOKHEE 44082
APPANAH, Mrs. GIANEE RAMKISE 00N 42640
APPAMAH, Mrs. SADHMA SANASESEE 10359
APPAMAH, Mrs. SMITA ABHOOSEE 48274
AREARAH-CIRPARIER Wre SARASRANEE ARRAR AANRN

Cancel

|»

Cancel




The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)
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Fi

Agszet Number |

Reference Mumber |

Book |TRY Transfer Date |13-APR-2021
Comments |
Distribution Set | i Unit of Measure |
Total Units |1 Units to Assign 0 [|_ ]
Unit Employee
~ Change Units ~ Mame Murnber Expense Account Location
i [ APPANAH, Miss YAKSHI

o | |
| |

|»

1]

Done

Cancel




The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)
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Unit
Change

§

Asszet Mumber

Reference Mumber

Book TRY Transfer Date
Comments
Distribution Set &7 Unit of Measure
Total Units 1 Lnits to Assign
Employee
Units ~ Mame Mumhber Expense Account
1 APPAMNAH, Miss ¥AKSHI 21808

4] e

19-APR-2021

Location

oK | |cancel | [ Clear |

Daone

Cancel




The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

Asset Number,
Book

Comments Ministry/Cost Centre ﬂ BDefauIt
Distribution Set Vote/Sub Head |0 Default

Total Units| £c.onomic Classification |229999I]E Depreciation- Other Machinery and Equipment
Lnit Emy ID Cade |0 Default

i Change Units __Name Analysis 0 Default
) 1 APPA
Activity/FProject |0 Default
Miscellaneous 0 Default
Type 0 Default

Reporting Entity [0 Default
<| ................. |

DUNTING FLEXFIELD

( Qe | [ Cancel ) (Combinations| [ Clear

Done Cancel
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The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)
TAS Accounting Flexfield screen

Asset Mumber,

Book

Commeants Ministry/Cost Centre E BTreasury

Distribution Set Yote/Sub Head 070301 “ote 7-3: Treasury
Total Units

UMTIMNG FLEXFIELD

Economic Classification |229999I]ﬁ Depreciation- Other Machinery and Equipment
Unit Emy ID Code TRY MiFinance - Treasury

Change Units  Name Analysis 0 Default
K 1 APPA
Activity/Project (C010499 Others - MOF Acquisition of . T Equipment
MWiscellaneous 0 Default
Type 0 Default

Reporting Entity 0 Default

A e | »

Ok | [ Cancel ) (Combinations| [ Clear J ( Help )

Daone Cancel

9% |Page



The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

Fi Aszset Numher | Reference Mumber |
Book [TRY Transfer Date |19-APR-2021
Comments |
Distribution Set | - Unit of Measure |
Total Units |1 Units to Agsign 0 [ r 1
Unit Employee
—|  Change Units  Mame Murnber Expense Account Laocation
I 1 (APPANAH, Miss YAKSHI 21808 TRY.070301 22999908 TRY.0.CO10|

1

( Done | [ Cancel J
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The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

Fi Agset Number Reference Mumber
Book TRY Transfer Date  19-APR-2021
Comments
Distribution Set < Unit of Measure
Total Units 1 Units to Assign 0 [ 1
Unit Employee
| Change Units Mame

l 1 1 APPAMNAH, Miss YAKSHI

Ministry/Departrment ,'I'R'Yi Treasury
Locality |LPD25 Fort Louis
Building |BRO02 Rabadia Building
Floor |FODZ 2
Section (CAODD3 Acocounts Section
Room/Officefard W Office

T | »

[8]34 | [ Cancel ) (Combinations| [ Clear ) ( Help )

Dione Cancel

b lict 1537
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The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)
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Fi

Asset Mumnber |

Book TRY

Reference Mumber |
Transfer Date |19-APR-2021

Comments |

Distribution Set |

Unit of Measure |

Total Units |1 LInits to Assign |0 [|— |
Unit Employee
~ Change Units Mame MNumber Expense Account Location
1 i (APPANAH, Miss Y AKSHI 21808 |TRY.070301.22999908. TRY 0. CO10. TRY.LP025 BROO2. FOD2. CA003.RODD: =

Al

Cone | I Cancel J




The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

o102

Asgset Number Reference Mumber

Boak TRY Transfer Date  19-APR-2021
Comments
Distribution Set 4 Unit of Measure
Total Units 1 Units to Assign
. O Mote

Unit _ Employee
Change Units Name Ny o APP-0FA-AB266: Transaction saved for asset number 13339
1 1 APPAMNAH, Miss Y¥AKSHI 214 Reference numbers: 70101 70102 CADD3. ROO0Z

Done Cancel
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The Government Asset Register (GAR)

5.2 Manual Additions - Capitalized Assets (Continued)

Once the Manual Addition process has been completed, the below screen will appear.

|Asset Mumber ||Descripti0n ||Tag Number ”Category ||Seria| NumberHASSBt Key
B | | | | | =
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
L1 | | | | |
L1 | | | | |
L1 | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | | -
I i | 3
( Additions jl ( Source Lines [ Eooks
( Assignments [ Retirerments [ Financial Inguiry | I Open )
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset

Construction in process (CIP) are assets which have not yet been paid in full and have not yet been commissioned.
This is applicable for:

l. Buildings or structures which are still under construction; and
1. Assets where there are milestones for payment (for example software under the Intangible Asset Category).

It should be noted that when recording a CIP asset, the initial payment should be recorded to generate an asset number. The subsequent
payment should be added to the asset number manually or using the “add to asset” functionality at 5.1.1 of the Mass Addition interfaces.

&« G () httpsy//tas2022.govmu.org/OA_HTML/OA jsp?OAFUnc=0ASIMPLEHOMEPAGE# L A \f‘(g R= z

Search Q| = * % ‘0 | LoggedinasyarranaH @ (D)

*

Add Favorites

TRY FA User

Inquiry

Assels
Maintenance

Mass Additions
Insurance

Depreciation
Impairment

Physical Inventory
«2| Asset Workbench

Capitalize CIP Assets

&l

Warranties

(&l

Step 5.3.1
Select Assets and Asset
K Workbench

Set Extended Life

N\,
&l
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

a 25°C

Mostly sunny

103|Page

O [ Home x |+ - [m] X
&« O () https:/tas2022.govmu.org/OA_HTML/OA jsp? OAFunc=0ASIMPLEHOMEPAGE# 2 A 18 o= N g‘ (b
‘ Search Q a Q
S
n oY
* -
a fmserviet (18)) +
Add Favorites =
o f:mse{w}et(ﬂ)mlp
Open file
See more
Step 5.3.2
Each time a sub-menu is
selected, this Download
TRY FA User message will appear. The
Inquiry GAR user will have to
Assets always click on Open file.
Maintenance
Mass Additions
Insurance
Depreciation
Impairment
Physical Inventory @ Asset Workbench
=4 Capitalize CIP Assets
a
./‘ (&8 Warranties
Privacy Statement 283

- B 1323
o £ search 22 =@ s @



The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

& O (3 hitps:/tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEP A s = @ L &

al = a Downloads

*

Add Favorites

Do you want to run this application?
Mame: Oracle E-Business Suite

' Publisher:  UNKNOWN
A Locations: hitps://tas2022.govmu,org:443

Launched from downloaded JNLP file

Running this application may be a security risk

Risk:  This application will un vith unrestricted access which may put your computer and
personal information et risk. The information provided is unveliable or unknown 0 it
this application unless you are fomilar

More Information
Select the box below, then cick Run to start the application
18 1 acoept the risk and want to run this application. [ Run Cancel

TRY FA User = a X

Inquiry
Assets
Maintenance
Mass Additions.
Insurance
Depreciation
impaiement Step 5.3.3

Physical Inventory o A

The user has to tick on the
box and click on Run.

%8 Capialize CIP Assets

/7 @ Warranties

Privacy Statement
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

O Find A

By Asset Detail

Asgset Number | Description |
Tay Mumhber Categary | [|_]
Serial Mumber ‘ Asset Key |
Warranty Mumber ‘ Asset Type | v|
Status ‘
By Book
Book ‘TRY Group Asset |
Dates in Service ‘ - [/ Show Disabled Groups
By Assignment
Employee Mame ‘ Employee Number |
Expense Account ‘ Lacation |

By Source Line

Supplier Mame Supplier Mumber

|
Line Murnber

|

|

|
|

PO Mumber ‘ Source Batch
|

Invoice Murmber

Fraject Mumber Task Mumber

By Lease

Leaze Numher ‘ Lessor

Description ‘

[ clear || Additions QuickAdditions Find
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

Oracle Applications - CLONE DOB 020921 — O X

ORACLE

Eile Edit “iew Folder Tools Window Help

HeO GLBSP L DD 2D P 5

e

Asset Mumber ‘ Description  Toyota Corolla Sedan car

Tag Mumber | Category |121.02.D02006
Serial humber Assst Key |ADDITION BY PURCHASE

Capitalized

Parent Asset | Group Description

Manufacturer

Warranty Mumber

Lease Mumber Description ‘
Lessar
W in Use

M n Phys

Property Type Personal Crwinership
Property Class (1245 Bought | Mew <
Commitment Investment Law ‘

Source Lines ( Continue

Cancel

Note:

Kindly refer to Capitalized Assets- Manual additions (Steps 5.2.6 to Step 5.2.27) should you require detailed explanation on how to record
the information from Step 5.3.5 to Step 5.3.8
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

The screen below will appear:

C Books
Aszset Mumber Reference Number
Book || |_ Comrrents | [r ]
Financial Information
Current Cost | Y¥TD Depreciatian | 0.00
Original Cost | Accumulated Depreciation | 0.00
Salvage “Walue Type | ~ Salvage Yalue Percent 0 Yo
Salvage Yalue | Revaluation Ceiling |
Recoverable Cost | Revaluation Reserve |
Met Book “alue |
_ Group Asset Short Fiscal Year Irmpairment
Methaod
Method | [ Depreciate
Life ears I— Date in Service |
Maonths I— Prorate Convention |
Prorate Date |
Bonus Rule | Amortization Start Date |
Depreciation Lirmnit [l Amaortize NEY over Remaining Life
Type | - Ceiling |
Limit Amaount |
Fercent %o
( Continue | [ Cancel J
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

Asset Mumhber Reference Mumber
Book Comrnents | [r ]
Financial Infarmation
Current Cost | .00 ¥TD Depreciation | 0.00
Original Caost | 0.oo Accumulated Depreciation | 0.00
Salvage Walue Type |F'Ercent v| Salvage “alue Percent |157 %
Salvage Value | 0.oo Revaluation Ceiling
Recoverahle Cost | 0.oo Revaluation Reserve
Net Book Value | 0.00
_ Group Asset Short Fiscal Year Impairment
Method
hethod |STL M Depreciate
Life Years IB— Date in Service |3D—JUN—2|]21
Manths ID_ Prarate Convention |F'AMS_F'CONV
Prorate Date |3IJ-JUN-2D21
B | Amottization Start Date |
Depreciation Limit [ Amartize MEY over Remaining Life
Type | - Ceiling
Limit Armount |
Percent %
Continue I Cancel
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

The following screen will appear:

O Azsignments

Asset Number | Reference Mumber |
Book |TRY Transfer Date |30-JUN-2021
Comments ||

Distribution Set | 4 Unit of Measure

Total Units |1 Units to Assign |1 [ r ]
Urit Employee
Change Units  Marme Murnber Expense Account Location

| ¥

1]

( Done Cancel /I
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The Government Asset Register (GAR)
5.3 Manual Additions - CIP Asset (Continued)

The following screen shows an Assignments screen which has been completed.

O Assignments

Azset Number | Reference Mumber |
Book TRY Transfer Date | 30-JUN-2021
Comments |
Distribution Set | - Lnit af Measure |
Total Units |1 Units to Assign |0 [ |_ ]
Unit Employee
Change Units  Name Mumber Expense Account Location

10 [ IKALLYCHURM, Mr. AVINASH 165310 TRY.0.22999905.0.0.0.0.0.0 TRY.LPO25 BROD2.FO0D.CO.RO

1]

( Done | [ Cancel J

Note: The Employee’s Name is optional and recommended for assets which are mobile.
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

111|Page

ignments

Uit
Change

Asset Mumber

Book TRY
Comments
Distribution Set e
Total Units 1
Employee
Units ~ Name M
1 FALLYCHURM, Mr. AWINASH 55

\"3 APP-0OFA-AB268R: Transaction saved for asset number 13411,

Reference Murmhber

Transfer Date

Unit of Measure

Units to Assign

Reference numbers: 71124, 71125

1125
30-JUn-2021

CO.RO =

Cancel




The Government Asset Register (GAR)
5.3 Manual Additions - CIP Asset (Continued)

Once the process has been completed, this screen will appear:

||Descriptiun ||Tag Mumber ||Categ0r3t ||89ria| Number”Asset Key
] | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | | -
A T e | 3
( Additions J ( Source Lines [ Books
( Assignments [ Retirements I Financial Inguiry | l Cpen )
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

A¥ Mlavigator - TRY FA User

Assets Asset Workbench

Perform transactions on an asset

+ Inguiry
- Aszsets

Azzet Woarkbench
Capitalize CIP Assets
+ Maintenance
+ Insurance
Warranties

+ Mass Additions
+ Depreciation
+ Physical Inventory

o8 B [0+

Y
.

Open
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

By Asset Detail
Aszset Mumber
Tag Mumber
Serial Mumber
Warranty Mumber
Status
By Book
Book
Dates in Service
By Assignment
Employes Name
Expense Account
By Source Line
Supplier Name
Invaice Mumber
FO Mumhber
Project Mumber
By Lease
Lease Mumber

Description

13411 Description |

| Categary | [’_]
Asget Key |
Asset Type | "|

|TR"|’| |_ Group Asset |

] | [ Show Disabled Groups

Employes Number |

Lacation |

supplier Mumber

Source Batch

|
Ling Murmber

|

|

Task Murmber

Lessor |

Clear |[ Additions | [ QuickAdditions
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

The table consisting of the asset details will appear:

E

Azset Mumber Description Tag Mumber | Category Serial Number| | Asset Key

1

QT R raa e e e

Additions /I ( Source Lines Books JI

|
e )

——

Assignments | [ Retirements ‘ [ Financial Inguiry
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

The screen showing the asset details will appear as per hereunder details:

Asset Number 13411 Asset Type  CIP
Cost 1,200,000.00 Mew Cost 1,200,000.00
Status L Amartize Adjustment

Amaortization Start Date

Invoice Invoice Distribution Supplier Ling Transfer
Murnber Line Description Line  Active MName MNurnber Amount Amount [
[l ISESDEMDS TRY/20/0093 - CAR TOYOTA (MAURITILE COTOR0G7E 1,200,000.00

O
m ets Invoices
O
Total Contractual Cost 1900000
O
O Context Yalue || D
O
O ( ok | [cancel ] [ Clear ) [ Help |
O
PO Number Source Batch
Fraject Nurmber Task Murnber

Ckaterial Indicator

Project Details. . Transfer to... Retire Cancel
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

A Mavigator - TRY FA User

Assets Asset Warkbench

Ferfarm transactions on an asset

+ |niguiry

et Workbench

Capitalize CIF Assets |ﬂ

+ Maintenance
+ Insurance
Warranties [:
+ Mass Additions

+ Depreciation
+ Physical Inventory

o9 )| %e ¥ |0 ] #

. open )
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The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

118|Page

By Asset Detail

Azset Mumber |13f111|

Description |

Tay Mumber |
Serial Mumber
YWarranty Mumber
Status
By Book

Category

|
Aszet Key |
Asset Type |

Book TRY

Group Asset |

Dates in Service |

By Assignment

- [ Show Dizahled Groups

Employee Mame |

Employee Mumhber |

Expense Account |

By Source Line

Locatian |

Supplier Mame

Supplier Murmber

PO Murmber

Source Batch

Irvaice Mumber |

Froject Numhber

By Lease

|
Ling Murmber

|

|

Task Murmber

Lease Mumber |

Lessor |

Description |

Clear || Additions | [ QuickAdditions

Find




The Government Asset Register (GAR)

5.3 Manual Additions - CIP Asset (Continued)

O Assets
|
|Asset Murnber ||Desn:riptic|n ||Tag Murnber ||Categnry ||Seria| Number”Asset Key |
BEHE = TootaCoolaSedancar 12002002005 ADDTIONBYPURCHASE =
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | | | |
| | | |
| | | |
| | | |
| | | | 2
I T T | 3
( Additions J ( Source Lines | [ Books J
( Assighrments ‘ [ Retirernents ‘ [ Financial Inguiry | l Open
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The Government Asset Register (GAR)
5.3 Manual Additions - CIP Asset (Continued)

The subsequent payments pertaining to the CIP assets are recorded as follows:
l. If the payment has not been tracked as asset in the Accounts Payable (AP) Module, it can be recorded manually in the source

lines screen; or
Il If the payment has been tracked as asset in the Accounts Payable (AP) Module, it can be added to the asset through the “add to

asset” functionality (Para 5.1.1) of the Mass Addition interface.

'O Source Lines
Asset Number |13411 Asset Type |CIF'
Cost | 1,805,000.00 Mew Cost | 1,900 ,000.00
Status | [ Amortize Adjustment
Amortization Start Date |
Invoice Invoice Distribution Supplier Line Transfer
_ Mumhber Line Description Line  Active Mame Murmhber Amount Amoaunt [ ]
[ |325080103 | [TRY/200093 - CAR | ¥ |[TOYOTA (MAURITIUS CO7060975| 1,200,000.00 | [ ]!
O[] | [2nd Payment | ¥ [TOYOTA (MAURITIUE|CO70E097E B0S,000.00 | [
[ N Resniersa_ . - coroeoers eSO
| [ | = | | []
o ] ] (] o [
o [ | O [
ol [ | O [
o [ | O [
=h [ | = 1=
PO Mumber | Source Batch
Project Mumber | Task Number
[ taterial Indicator
( Eroject Details... [ Transfer to... [ Retire
Note:
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The Government Asset Register (GAR)

5.4 Capitalize CIP Assets

CIP assets are capitalised when they are commissioned and placed in service. Capitalising an asset will lead to subsequent depreciation
computation. Hence, the amount payable on the asset should be recorded in source line to reflect the asset aggregate cost, prior to
initiating the Capitalise CIP Assets process. The asset is depreciated as from its capitalisation date.

Searoh Q| = * & ‘0 | Logedinasrereen @ (1)

TRY FA USER

Inquiry

Assets
Maintenance

IMass Additions
Insurance

Depreciation
Impairment

Physical Inventory .
[ Asset Workbench

|2 Capitalize CIP Assets

[ Warranties

Step 5.4a
Click on Assets and then
Capitalize CIP Asset

|2 Set Extended Life
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The Government Asset Register (GAR)

5.4 Capitalize CIP Assets (Continued)

O [ Home x BB - o X
&< C () https:/tas2022.govmu.org/OA_HTML/OA.jsp?OAFunc=0ASIMPLEHOMEPAGE# L2 A Y8 1= 1 & l;
‘ Search Ql = a | Downloads . q
TRY FA USER W e T °
See more &
~ +
Add Favorites
Step 5.4b
Each time a sub-menu is
selected, this Download
message will appear. The
— user will have to always
- — click on Open file.
Mass Additions s
Depreciation o
Rcallgyenion @ Asset Workbench
@ Capitalize CIP Assets =
,‘ <5 Warranties €§3
® oo = — ¢ m it Nl K < w0520 @
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5.4 Capitalize CIP Assets (Continued)

123 |Page

D [ Home x IBS ]
i DAL . . B 3 .
<« O @  httpsy//tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# A T8 = 4 2
‘ Search Q| = Downloads
— frmservet{iSnip
TRY FA USER =¥
il frmserviet (14) jnip
See more
Add Favorites Security Warning
Do you want to run this application?
Name: Oracle E-Business Suite
/ ' Publisher:  UNKNOWN
‘—A Locations: https://tas2022.govmu.org:443
Launched from downloaded INLP file
Running this application may be a security risk
Risk: This application will run with unrestricted access which may put your computer and
personal information at risk. The information provided is unreliable or unknown so it
is recommended not to run this application unless you are familiar with its source
More Information
a a X% Select the box below, then click Run to start the application
T accept the risk and want to run this application; Cancel
Inquiry
b= - o~
Assets
Maintenance
Mass Additions
Insurance
Depreciation
Impairment

Physical Inventory

Step 5.4c
The user has to tick on the
box and click on Run.

[& Asset Workbench

& Capitalize CIP Assets

[& Warranties

Privacy Statement

) . ENG 14:00
O Search SN DO 505000 @

g o oo
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The Government Asset Register (GAR)

5.4 Capitalize CIP Assets (Continued)

O Capitalize CIP Azssets

Asset Number Asset Key

O Find Azsets

Date Placed in Service

Description Cost

Eook "

|‘_ Asset Type ‘CIF’ v|

Azset Mumber |

Description ‘

Tag Mumher |

o
[l
[l
[l
[l
[l
[l
[l
[l
[l
0|
[l

Asset Key ‘

[ Clear | ( Fma

Beverse Capitalize
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The Government Asset Register (GAR)
5.4 Capitalize CIP Assets (Continued)

O Capitalize CIP Assets

Asset NMumber Asset Key

Date Placed in Service

Description

Book |TRY

Asset Type |CIF'

Asset Mumber |13411|

Description |

Tag Mumber |

Aszet Key |

[ Clear

Find

OO0 Oo0ooOo0OoOoooOodao

Beverse

Capitalize




The Government Asset Register (GAR)
5.4 Capitalize CIP Assets (Continued)

-CJ Capitalize CIP Assets
Date Placed in Service | 30-JUR-2021

Asset Mumber Agzet Key Description Cost
|ADDITICIN BY PLURCHASE ‘TD}tha Corolla Sedan car 180000000 =

<

O OO0O00O000OO0O00 O

1]

( Eeverse Capitalize
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The Government Asset Register (GAR)

5.4 Capitalize CIP Assets (Continued)

The GAR User should follow the steps below to check whether the asset has been Capitalized.

A% rovigatar - TRY Fa User

| Funetions | Documents

Assets: Asset Workbench

FPedorm transactions on an asset

+ Inguiry Top Ten List
- Assets

Asset Workbench
Capitalize CIF Assets
+ Maintenance
+ Insurance
“Wharranties [:
+ Mass Additions
+ Depreciation

asan

+ Physical Inventory

o )
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5.4 Capitalize CIP Assets (Continued)
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The Government Asset Register (GAR)

By Asset Detail
Asset Number
Tag Mumber
Serial Number

Warranty Number

Status
By Book
Book
Dates in Service
By Assignment

Employee Name
Expense Account

By Source Line
Supplier Mame
Invaice Mumber
PO Mumber
Project Number

By Lease

Lease Mumber

Description

13411

TRY

Description

Category
Asset Key
Asset Type

Group Asset

Employee Mumber

Location

Supplier Mumber
Line Mumber
Source Batch
Tazk Number

Lessor

[ Show Disabled Groups

|
’7
|

Clear

Additions

| [ QuickAdditions




The Government Asset Register (GAR)

5.4 Capitalize CIP Assets (Continued)

Ei

|Asset Mumber ||Descriptinn ||Tag Mumber ||Categnry ||Seria| Number”Asset Key |

BEE ToowCoolaSedancar 1200200006 ADDTIONBYPURCHASE =

1]

] |

( Additions /I ( Source Lines ‘ [ Books J

Assignments | I Retirements ‘ I Financial Inguiry ‘ l Open
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The Government Asset Register (GAR)

5.4 Capitalize CIP Assets (Continued)

130|Page

Invoice
Mumber

Asset Mumhber |13411

§ z25080103

Azset Typ

3 italized
Mew Cost 1,900 000,00

Cost | 1,800,000.00
Status | [ Amartize Adjustment
Amaortization Start Date |
Invoice Distribution Supplier Line Transfer
Line Description Active  Mame MNumhber Amount Amount [ ]
| [TRy20m083 - CAR | ¥ TOYOTA (MAURITIUS CO70B097E 1,200,000.00 I
| |Retention-5% | ¥ TOYOTA (MAURITIUE CO70B097E| 95,000.00 | I
| |2nd Payment | ¥ TOYOTA (MAURITIUS CO70B097E| B05,000.00 | I
[ | = | | | |
[ | o | | | |
[ | o | | | |
[ | o | | | |
[ | o | | | |
[ | o | | | |
PO Mumhber | Source Batch |
Project Mumhber | Task Number |
[haterial Indicatar
( Eraject Details. .. Transfer to... Retire I Done | [ Cancel J

-
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The Government Asset Register (GAR)

6.0 Asset Transfer

An asset may be transferred within a Ministry/Department (same asset book) or to another Ministry/Department (another asset
book).

6.1 Asset Transfer within a Ministry/Department — Same Asset Book

An asset can be reassigned to another employee or location. These changes are done using Assignments screen. Transfer within a
Ministry /Department refers to a change in asset location.

‘Search Q‘ = * # 8% LocnsmweEn @ 0O
TRY FA USER

Inquiry

Assets

Maintenance

Mass Additions
Insurance

Depreciation
Impairment

Physical Inventory
|2 Asset Workbench

8 Capitalize CIP Assets Step 6-1-1
Warranties Click on Assets and Asset
Workbench

&l

Set Extended Life

&l

A
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6.1

The Government Asset Register (GAR)

Asset Transfer within same Ministry/Department — Same Asset Book (Continued)

O [ Home x |+

& C O hitps//tas2022.govmu.org/OA HTML/OA jsp?OAFunc=OASIMPLEHOMEPAGE#

‘ Search Q a -

R
!
*

Add Favorites

TRY FA User
Inquiry
a a X
Assets
Maintenance
Mass Additions
Insurance
Depreciation
Impairment
Physical Inventory o
[53] Asset Workbench
[i Capitalize CIP Assets
!\ (& Warranties
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'!- £ search

! Downloads

w frmserviet (21)jnip

See more

Step 6.1.2

Each time a sub-menu is
selected, this Download
message will appear. The
GAR user will have to
always click on Open file.

Privacy Statement [
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(’_\

X
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The Government Asset Register (GAR)

Asset Transfer within same Ministry/Department — Same Asset Book (Continued)

M [ Home x |+
&< O ) https://tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# L2 A
Search Q| =& - Downloads

w frmserviet (22).jnlp

*

Add Favorites

See more

Security Warning

Do you want to run this application?

Name: Oracle E-Business Suite

' Publisher:  UNKNOWN
A - Locations: https://tas2022.govmu.org:443

Launched from downloaded INLP file
Running this application may be a security risk
Risk: This application will run with unrestricted access which may put your computer and

personal information at risk. The information provided is unreliable or unknown so it
is recommended not to run this application unless you are familiar with its source.

More Information

Select the box below, then click Run to start the application

TRY FA User a - X

T accept the risk and want to run this applications

Inquiry

Assets
Maintenance

Mass Additions
Insurance

Depreciation
Impairment

Step 6.1.3
The user has to tick on the
box and click on Run.

Physical Inventory ’
[&4 Asset Workbench

[@ Capitalize CIP Assets

[ Warranties

1] O search

A
o7

kid

@

I
oo,
+ B o olg

Privacy Statement

10:26

a
RO ® 50672003 ©
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The Government Asset Register (GAR)

Asset Transfer within same Ministry/Department — Same Asset Book (Continued)

By Asset Detail
Asset Number
Tag Mumber
Serial Number

Warranty Number

Status
By Book
Book
Dates in Service
By Assignment

Employee MName
Expense Account

By Source Line
Supplier Mame
Invaice Mumber
PO Mumber
Project Mumhber

By Lease

Lease Number

Description

Description

|
Category |
Agset Key |
|

Azszet Type

roup Asset |
[ Shaw Digabled Graups

ee Mumhber |

Location |

Supplier Mumber

Line Mumber

Source Batch

Task Murmber

|
’_
|

Lessor |

Clear H Additions | [ QuickAdditions




The Government Asset Register (GAR)

6.1 Asset Transfer within same Ministry/Department — Same Asset Book (Continued)

E
|Asset MNumber ||Descriptiun ||Tag Mumber ”Categury ||Seria| NumberHAsset Key |
BEm = ToptaCoolaSessncar 1200200008  ADDITIONBY PURCHASE

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | |

| | | | | | 2
I e e e R ity | 3

( Additions JJ ( Source Lines ‘ I Books JJ
( Assignrnents ‘ [ Retirements ‘ [ Financial Inguiry ‘ l Open
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The Government Asset Register (GAR)

6.1 Asset Transfer within same Ministry/Department — Same Asset Book (Continued)

O Assighments
I Azget Mumber |13411 Reference Murnber |
Eook |THY Transfer Date |3D—JUN—2I321
Comments ||

M Unit of Measure |
Total Units |1 Units to Assign |0 [ r ]

Unit Employee
~ Change Units ~ Mame Mumber Expense Account Location
| [ KALLYCHURM, Mr. AVINASH 65910 TRY.0.22999905.0.0.0.0.0.0 TRY.LP025. BRO02.FOOD.CO.RO =

1

( Daone | I Cancel J
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The Government Asset Register (GAR)

Asset Transfer within same Ministry/Department — Same Asset Book (Continued)

LUnit
Change
-1

b

Asset Number 13411
Book TRY

Comments

Total Units 1

Employee
Units  MName

1 KALLYCHURM, Mr. AVINASH 55310 TRY.0.22999505.00.00 % TRY.LP025.BRO0Z. FO00.CO.RO =
1 APPAMAH, Miss ¥ AKSHI 21308 TRY.0.22999505.00.0.0.0.0

Reference Number

MNurnber Expense Account Location

Ministry/Department TRY Treasury

Locality LP025 Port Louis
Building |BRODZ Rabadia Building
Floor FOD3 3

Section |(CA0D3 Accounts Section
Room/Officedard |RFOD4 Finance Mo 1

AL e iidcccicidiaae [

( ________ Cancel ) (Combinations| [ Clear ) ( Help

)




The Government Asset Register (GAR)

6.1 Asset Transfer within same Ministry/Department — Same Asset Book (Continued)

O Assignments
I Asset Number |13411 Reference Murmber |
Book |TRY Transfer Date |3EI—JUN—2EI21
Comments |

Lnit of Measura |

Total Units |1 Units to Assign 0 [r ]

Unit Employee
~ Change Units ~ MName MNumber Expense Account Location

L [ IKALLYCHURN, Mr. AVINASH 55910 TRY.0.22939905.0.0.0.0.0.0 TR LPO25 BROD2.FOOO. CO. RO |
1 [ APPANAH, Miss Y AKSHI 21808 TRY.0.22399905.0.0.0.0.0.0 TRY LP025 BROD2.FOO3. CAQD3 RFO04

1]

Done | [ Cancel J
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The Government Asset Register (GAR)

Asset Transfer within same Ministry/Department — Same Asset Book (Continued)

The following confirmation message is displayed:

= (=] F3
Asset Mumber 13411 Reference Mumber 71137
Book TRY Transfer Date  30-JUM-2021
Comments
Distribution Set = Unit of Measure
Total Units 1 Units to Assign 0
Unit Employee
-1 1 KALLY CHURM, Mr. AVINASH 55310 =
1 1 APPANAH, Miss YAKSHI 21808 Qo4
l i FRM-40400: Transaction complete: 3 recards applied
£ and saved.

Done

Cancel

Step 6.1.14
Click on OK.




The Government Asset Register (GAR)
6.2 Asset Transfer to another Ministry/Department —Book
When an asset is transferred from one Ministry/Department to another Ministry/Department, the transfer should be recorded on

the basis of the relevant GF5. The transferor Ministry/Department refers to asset retirement in the Asset Book from which the
asset is transferred and an addition in the Asset Book to which the asset is transferred (transferee Ministry/Department).

(0]
Search Q‘ ry * £ & | wenasreen @ 0 ()

TRY FA USER

Inquiry

Assets
Maintenance

Mass Additions
Insurance

Depreciation
Impairment

Physical Inventory
|«2] Asset Workbench

[i4 Capitalize CIP Assets
[«2| Warranties

[i8 Set Extended Life
Step 6.2.1

Select Assets and Asset
Workbench
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The Government Asset Register (GAR)

Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

O [ Home x B = o X
&« O &)  https://tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# > A 8 o= & ;' '[;
[ Search Q a - Q
ththth (]

See more &

Add Favorites

Step 6.2.2
Each time a sub-menu is
selected, this Download

TRY FA User
; Inqury message will appear. The
e GAR user will have to
emenanee always click on Open file.
Mass Additions
Insurance
Depreciation
Impairment
&l 5 Asset Workbench
& Capitalize CIP Assets a
4 & Warranties &

Privacy Statement |04

ﬁ 23°C

Mostly sunny

am " . ENG 10:25
a O search . AN DO® 0 ©
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The Government Asset Register (GAR)

Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

O [ Home
& (@

a

x Bt

https://tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# P A Y8 o= 4 o

[ Search

Downloads

TRY FA User

 frmsenviet (22)jnlp

Open file

See more

Add Favorites Security Warning

Do you want to run this application?

Name: Oracle E-Business Suite

'} Publisher:  UNKNOWN
C— Locations: https://tas2022.govmu.org:443

Launched from downloaded INLP file

Running this application may be a security risk

Risk: This application will run with unrestricted access which may put your computer and
personal information at risk. The information provided is unreliable or unknown so it
is recommended not to run this application unless you are familiar with its source

More Information

4
>
x

Select the box below, then click Run to start the application

Inquiry

Assets

Mass Additions

Depreciation

Physical Inventory

Taccept the risk and want to run this application

Concel

Maintenance
Insurance

Impairment

Step 6.2.3
The user has to tick on the
box and click on Run.

& Asset Workbench

i Capitalize CIP Assets

Warranties

Privacy Statement

ENG

O search 1 7\ 29 ©

+ 8o olo

10:26
INTL 07/06/2023 9
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The Government Asset Register (GAR)

Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

By Asset Detail
Asset Number
Tag Murmber
Senal Mumber
YWarranty Mumber
Status
By Book
Book
Dates in Service
By Assignment
Employee Mame
Expense Account
By Source Line
Supplier Name
Invaice Number
PO Number
Project Mumber
By Lease
Lease Numhber

Description

13357

TRY { Step 6.2.5

Clear

Description
Step 6.2.4
Insert Asset - S 2EEy
Number to be Asset Key
transferred Asset Type

Group Asset
Insert the

Asset Book

Employee Mumber

Location
Supplier Mumber
Ling Murnker
Source Batch

Task Murber

Lessor

Additions

CuickAdditions

[ Show Disahled Groups

AT
Step 6.2.6
Click on
Find

A 4

§ Find I




The Government Asset Register (GAR)

6.2 Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

. |Asset Mumber ||Descripti0n ||Tag MNumber ||Categ0ry ||Seria| Number”Asset Key |

____‘

Step 6.2.7 =)
4 | Click on Retirements | s
( Additions /I ( Source Lines | [ Books /I
( Assignments | I Retirernents | I Financial Inguiry | l Open

Note:
The Ministry/Department which has received the Asset should proceed with Manual Additions (Refer to Steps at 5.1) to add the
Asset in its Book. In addition, the GAR User should select for the Asset Key “ADDITION BY TRANSFER (M/D)”.

144 |Page



6.2

145|Page

O Retirements

The Government Asset Register (GAR)

Asset Mumber
Book

Comments

Retirement Details
Current Units
LInits Retired
Retirement Type

Retirerment Convention

Straight Line Method
Checkflnvaice

Trade in Asset

Group Asset
Group Asset
Reduction Rate

Reserve Retired

13357

TRY =

FaAME_PCOMY

Y

Subcomponents J

Step 6.2.8
Insert Asset

Book

Reinstate

Retire Date
Status

Current Cost
Cost Retired
Proceeds of Sale
Cost of Remaval

GainfLoss Amount

Life ¥ears
Sold To

Description

Recognize Gain and Loss

Prior Year Resere Retired

Reference Number

Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

30-JUR-2021 <
. \\ to another Ministry/Dept
FPending k
100,001.00 o
100t oo~ Step 6.2.10
0.00 Insert the
0on Cost of the
Asset being
.~ transferred.
hlonths €
[l
Dane Cancel J

Step 6.2.9
Insert the date that the
asset has been transferred




The Government Asset Register (GAR)
6.2 Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

= -lolx
Asset Mumber 13337 Reference Number
Boaok TRY Retire Date  30-JUR-2021
Comments Status  Pending [ ]
Retirement Details

Current Units 1 Current Cost 100,001.00
Units Retired 1

——

Select Retirement Type ~—— Retirement Type

€ 4 FindDISP-%
Retirement Conwention  PAMS_PCORY

Type Description

Straight Line Method SP- DEST/DUMP Disposal through Destructlon.-'Dur'|p|r|g
) DISP- DONATION Asset donated to other Organisation
Check/mmice DISP- LOAN(M/D) Asset on Loan to Other Mins/Dept
Trade in Asset DISP- LOAN(OGB) Asset on Loan to Other Govt Bodies
DISP-LOSS Asset Lost during the Year Step 6.2.12
Group Asset DISP- SALES Disposal by Sales/Auction _——— Select DISP- TFR (M/D)
DISP- TFR (M/D) Asset Transferred to other Mins/Dept /\“‘
Group Asset : R
. DISP- TFR (OGB) Asset Transferred to other Other Govt Bodies .
Reduction Rate % DISP-ADJUSTMENT Adjustment for Assets Wrongly Recorded in GAR

Resene Retired

Subcomponents

Eind OK Cancel

Step 6.2.13
Click on OK
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The Government Asset Register (GAR)

Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

O Retirerments

Asset Number
Book

Comments

Retirement Details
Current Units
Units Retired
Retirernent Type

Retirement Convention

Straight Line Method
Check/Invoice

Trade in Asset

Group Asset
Group Asset
Reduction Rate

Reserve Retired

13357

TRY

Refarence Mumber
Retire Date

—
—

DISP- TFR (/D)

PAMS_PCONY

%

Status

Current Cost
Cost Retired
Proceeds of Sale
Cost of Removal

GainfLoss Amount

Life Years
Sold Ta

Description

Recognize Gain and Loss

Prior ¥ear Reserve Retirad

30-JUN-2021

|F'ending [ |_ ]

100,001.00
100,001.00

0.0o

Maonths l_
I

Click on Done

. step6.2.14
—

( Subcomponents J

Eeinstate I Done

Cancel




The Government Asset Register (GAR)
6.2 Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

The following confirmation window will appear:

E — O'%
Asset Mumber 13357 Reference Mumber 72123
Book TRY Retire Date  30-JUIN-2021
Comrments Status  Pending [ ]

Retirement Details

Current Units 1 Current Cost 100,001.00
Units Retired 1 Cost Retired 100,001.00
Retirerment Type  DISP- TER (WD) Forms
Retirement Convention  PAMS_PCORY I FRM-40400; Transaction complete; 1 records applied
iy and saved.
Straight Line Method
Checkilnvoice
Trade in Asset |
Group Asset a -
Group Asset Recognize Gain and Loss Step 6.2.15
Reduction Rate % Click on OK
Reserve Retired Prior ¥Year Reserve Retired \ )
Subcomponents Reinstate Done A Cancel
A
_ \—
y- 2N
Step 6.2.16

Click on Done
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The Government Asset Register (GAR)
6.2 Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

Once step 6.2.12 has been completed, the GAR User must fill in the details in the DFF

A¥ Navigator - TRY_FA_SUPERUSER

| Functions | Documents

Assets:Asset Workbench

Perform transactions on an asset

+ Inquiry Top Ten List
- Assets

Asset Workbench
Capitalize CIP Assets =
+ Maintenance

+ Insurance

& _
u Warranties -

"y Set Extended Life
— | * Impairment

+ Mass Additions

+ Depreciation

+ Physical Inventory

Step 6.2.17
Click on Open
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The Government Asset Register (GAR)
6.2 Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

O Find Assets
By Asset Detail Step 6.2.18
Asset Number |1335?| < L{lpni;:: Asset Description |
Tag Mumber Category | [|_]
Setial Mumber | Aszset Key |
Warranty Mumber | Aszset Type | v|
Status |
By Book
Book | Group Asset |
Dates in Serice | . [ Show Disahled Groups
By Assignment
Employee Mame | Employee Mumber |
Expense Account | Location |

By Source Line

Supplier Name Supplier Number

| |
[rvoice Murmber | Line Murnber

| |

| |

PO Mumber

Project Mumber

Source Batch

Task Murmber
By Lease

Lease Mumhber | Lessar

Description |

Step 6.2.19
Click on Find

| clar || additions | | QuickAdditions | Find 1
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The Government Asset Register (GAR)
6.2 Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

2|

||Desc:ripti0n ||Tag Mumber ||Category ||Seria| Number”Asset Key |

1

A e e e e e e T T T T e | 3

Books /I

( Additions /I ( Source Lines ‘
|

(
Assignrments | [ Retirements | [ Financial Inguiry I Cpen

N
Step 6.2.20
Click on Open.
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The Government Asset Register (GAR)

Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

In the Asset details screen, the GAR User should click [...]1 onthe
rE - Oix
E - Olx
Asset Number Description Test I1_Microphone
Tag Mumber Category |122.02 E02012 [01:]
Serial Number Asset Key ADDITION BY PURCHASE /\\
\
Asset Type | Capitalized < Units |1 / \
/ \
Parent Asset Description /*/ : N
Manufach Model Step 6.2.21
ANHTACHIrer ode Click on this icon for
e the List of Values.
Lease Mumber Description [ ]
Lessor
W n Use
Mn Physical Inventory
Property Type Ownership | Owned v
Property Class Bought | Mewr v

Commitment

View Subcomponents J

Investment Law

4



The Government Asset Register (GAR)
6.2 Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

E - 0O x
Asset Nun 13357 Description Test Il Micronhone
© Asset Catel
Tag Number Asset Category
Senal Number Date of Purchase |
Asset Type Capitalized -

Date of Delivery

Parent Asset Date of Installation

Commissioning Date ‘
Manufacturer Alcatel Context Value ‘

Warranty Number

( OK | [Qancel) (C_Iearj (ﬂelpJ

Lease Number

Lessor Step 6.2.22
Oin Use Click on the three dots at
In Bhysical Inventory the end of the Context
Property Type CraEiy | It N Value field for the full list of
Property Class Bought New - DEF
Commitment Investment Law
View Subcomponents Done Cancel
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The G

overnment Asset Register (GAR)

Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

After completing Step 6.2.23, the following screen will appear:

o]

Asset Number

Tag Mumkber
Serial Number
Asset Type

Parent Asset

hdanufacturer

Warranty Number

Lease Number
Lessor

Property Type
Property Class

Commitment

13357

Capitalized

Min Use

In Bhysical [nvent]

View Subcol

Description  Test [I_Microphone

Date of Purchase
Date of Delivery
Date of Installation
Commissioning Date
Context Value |Other Asset Information
General Information |General Information
Transfer From
Transfer To
Transfer Date (DD-MON-YYYY)
Original Asset Mumber
GF1/GF5 reference |GFO11001
Area (Sgm)
Other Address
Vehicle Information Vehicle Information
Chassis No
Registration/ License Plate
Building Information Building Information

Mo, of Floors
1]

oK | QanceIJ

Clear J

Help |




The Government Asset Register (GAR)
6.2 Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

Once the asset has been retired, the following details need to be updated:

o DFF “Transfer To” field- Select from the drop down list the ID of the Ministry to which the Asset has been transferred; and
o Asset Key updated to “DISP-TFR (M/D)”, i.e, Asset Transferred to

Asset Mumber 13357

Description  Test ||_Microphone

Tag Number =
) Date of Purchase 01-JUN-2020 =
arial Mimhar
/ Date of Delivery
Step 6.2.23 Date of Installation

Update the Transfer To
field with the ID of the
Ministry/Dept to which the

Commissianing Date
Context Value Other Asset Information

General Information |General Information

asset has been transferred -

Transfer From

and Transfer Date g\/\ Transfer To [HOU  Ministry of Housing & Lands
\\ { Transfer Date (DDMON-YYY) |
Lessor Criginal Asset Mumber
In Use GF1IGFS reference |GFO1/001
In Physical Invert] Area (Sqm)
Property Type Other Address

Property Class ‘ehicle Information Vehicle Information
Chassis No

Registration/ License Plate

Commitment
View Subco Building Information Building Information

MNo. of Floors -
1| 3

0K, Qancel)

Clear J Help J
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The Government Asset Register (GAR)

Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

Eile Edit Wiew Folder Tools Window Help

HYO 588 P

[ 2N ER AD@P 5 2

sset Status

Find|%

Asset Status
ADDITION BY PURCHASE

AWAITING DISPOSAL
DISP- ADJ

DISP- DEST/DUMP
DISP- DONATION
DISP- LOAN(M/D)
DISP- LOAN(OGB)
DISP- LOSS

| DisP-SALES

DISP- TFR (M/D)

1

ADDITION BY TRANSFER (M/...
ADCITION BY TRANSFER (O...
ADDITION PRIOR TO 01.07.2...

Description =
Asset Acquired by Purchase
Asset Received from other Mins/Dept

Asset Received from other Other Govt Bodies
Asset Acquired Prior to 1st July 2017

Asset Awaiting Disposal

Assets Wrongly Recorded in GAR (E.g Duplic:
Disposal through Destruction/Dumping :
Asset donated to other Crganisation

Asset on Loan to Other Mins/Dept

Asset on Loan to Other Govt Bodies

Asset Lost duning the Year

Disposal by Sales/Auction

Asset Transferred to other Mins/Dept -

| 3
Cancel

Y

In Physical Inventory

Froperty Type
Property Class

Commitment

YWiew Subcomponents

- Olx
- O x
Description Test [I_Microphone
¥ S Step 6.2.24
Update the Asset Key to
Category 12202 E02012 .
reflect the disposal type
Asset K
ssetney to DISP-TFR (M/D)
Units 1
Description
Model
Description [ |
Cnnership Cwned -
Bought  Mewr -
Investment Law
Done Cancel

Step 6.2.25
Click on Done.



The Government Asset Register (GAR)

6.2 Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

Once the above retirement/disposal processes have been completed, the user should send a correspondence to the GAR Unit of
the Treasury informing them of the following:

GAR asset number of the retired asset,
The Asset cost;
The Asset date place in service (Commissioning Date)

o O O O

The retirement type:

A._S.Z‘

et Status

Find|%
Asset Status Description =
ADDITION BY TRANSFER (O... Asset Received from other Other Govt Bodies
ADDITION PRIOR TO 01.07.2...  Asset Acquired Prior to 1st July 2017
AWAITING DISPOSAL Asset Awaiting Disposal
DISP- ADJ Assets Wrongly Recorded in GAR (E.g Duplic:
DISP- DEST/DUMP Disposal through Destruction/Dumping
DISP- DONATION Asset donated to other Organisation
DISP- LOAN(M/D) Asset on Loan to Other Mins/Dept
DISP- LOAN(OGB) Asset on Loan to Other Govt Bodies
DISP- LOSS Asset Lost during the Year
DISP- SALES Disposal by Sales/Auction
DISP- TFR (M/D) Asset Transferred to other Mins/Dept
DISP- TFR (OGB) Asset Transferred to other Other Govt Bodies
NON ACQUIRED ASSETS State Land (Non Acquired) ~ |
1 e e P R M M s | 3

o The Book ID of the Ministry/Department to which it is being transferred, when it is a transfer between
Ministry/Department
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The Government Asset Register (GAR)

6.2 Asset Transfer to another Ministry/Department — Another Asset Book (Continued)

The Ministry/Department receiving the asset should process the asset as a Manual Additions - Capitalised Asset (Refer to Steps
at 5.1). It is recommended that the asset details are updated with the original asset cost and date place in service. The addition
details like:

o Transfer From;
o Transfer Date; and
o Original Asset Number,

should be added in the DFF screen of the Asset Details screen.

=

Assat Number Descnpbon T

Details to update
in New book on
transfer

Teg Number
o of Purchase 01 JUN2020

Sonol Number
Assot Type
Parert Asset

ale Other Asset Information

Manufacturer
> on General information

Warranty Numbéer

Loease Number Transtes Dato (CO-A
Lossor o na

=in Use GF GFO1001

¥ In Physicel tnvert,
Property Type 5
Property Class o Vehicle Information

Commtmsant
Regstran T
Views Suboog Bualkng b © Bullding Information
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The Government Asset Register (GAR)

7.0 Retirement / Partial Retirement

Retirement / Partial Retirement process refers to the removal of an asset from the asset book in the following events:

e Sale of an asset

e Destruction of an asset

e Loss of an asset

e Transfer to another Ministry/Department

e Obsolescence of an asset (which is no longer in use by the organisation)

Note: The Treasury GAR unit should always be informed of any asset retirement prior to proceeding with same on the system.

(0]
‘Seamh q‘ i oa * £ N | wenaswreneen @0 ()

TRY FA USER

Inquiry

Assets
Maintenance

Mass Additions
Insurance

Depreciation
Impairment

Physical Inventory
|2 Asset Workbench

[e2] Capitalize CIP Assets

~ Step7a
[@ Warranties Click on Assets and

Asset Workbench
A

[e4 Set Extended Life
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The Government Asset Register (GAR)

Retirement / Partial Retirement (Continued)

O [ Home x 4+ - (u]

<« O () https:/tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# 2 A Y 1= U

! Downloads

l Search Q| =« -

) frmsenviet 21)jnlp

Open file

See more

Add Favorites

Step 7b
Each time a sub-menu is
selected, this Download

TRY FA User .
message will appear. The
Inquiry g
= a X GAR user will have to
fsers Mainenance always click on Open file.
Mass Additions f
Depreciation
Impairment
RRscalienioy & Asset Workbench
<3 Capitalize CIP Assets
_,‘ &8 Warranties

Privacy Statement

& 23°C

Mostly sunny

BE O sarn D A | A N S ®

X

+ B O L

10:25
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The Government Asset Register (GAR)

Retirement / Partial Retirement (Continued)

(im} O Home x  + - (u]
" L ) . : . AN . /
< O () https//tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# 2 A 18 o= + & L
‘ Search Q| =& - Downloads Q
o frmserviet (22)jnip Py
See more +
P Security Warning
Do you want to run this application?
Name: Oracle E-Business Suite
'E Publisher:  UNKNOWN
2 Locations: https://tas2022.govmu.org:443
Launched from downloaded NLP file
Running this application may be a security risk
Risk: This application will run with unrestricted access which may put your computer and
personal information at risk. The information provided is unreliable or unknown so it
is recommended not to run this application unless you are familiar with its source
More Information
TRY FA User a - X Select the box below, then click Run to start the application
{8 i accept the risk and want to run this application; Cancel
Inquiry
- i
Assets
Maintenance
Mass Additions
Insurance
Depreciation
f Impairment Step 7c
Physical Inventory @ Asset Workbench The user has to tick on the
[ Capitalize CIP Assets box and ClICk on Run'
a
rd [ Warranties

Privacy Statement

ENG 10:26

A 2
0 search . A DO 6003 ©
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The Government Asset Register (GAR)

Retirement / Partial Retirement (Continued)

Io

[ ]

By Asset Detail
Asset Number
Tag Number
Serial Number
Warranty Number
Status
By Book
Book
Dates in Service
By Assignment
Employee Name
Expense Account
By Source Line
Supplier Name
Invoice Number
PO Number
Project Number
By Lease
Lease Number

Description

Step 7d
Insert Asset
Number to

be retired.

Description
Category
Asset Key
Asset Type

Group Asset

Step 7e
Insert Book.

Employee Number

Location

Supplier Number
Line Number
Source Batch
Task Number

Lessor

- Oi%

['Show Disabled Groups

|
{_
|

il

Clear ‘ [ Additions

| [ QuickAdditions

Step 7f
Click

on Find.
Find f
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The Government Asset Register (GAR)

Retirement / Partial Retirement (Continued)

OlAssets
=]
@67065 VAN 4HIGHPROOF GF256 12102D02016  ADDITION BY PURCHASE
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |

( Additions ) (

|

Source Lines

( Assignments Retirements Financial Inquiry

-

1]




The Government Asset Register (GAR)

7.0 Retirement / Partial Retirement (Continued)

Step 7k

Insert Retirement Date

/ e 4
Step 7h Asset Number 167065 Reference Number //,/m
o
'”Selr(t st __Book HRM Retire Date [31-JUL-2022 —
) EuCHe //// Comments Status |Pending [l
J/ -
Step 7i . . Retirement Details y-
!nSirt the Units Retired . Current Units |1 Current Cost 1,171,500.00 ‘ Step 71
i.e S —
Q == Uniis Retired |1 Cost Retired 1,171,500.00 | Insert Proceeds of Sale
P Retirement Type |DISP-ADJUSTMENT Proceeds of Sale 0.00 <= where applicable
J Step 7j 7”/7}}; Cost of Removal 0.00 '
Select Retirement stirement Convention PAMS_PCONV Gain/Loss Amount N .
Type o ] e - N
T _/ Straight Line Method Life Years Months (
Check/Invoice Sold To Step 7m
) o Insert Cost of
Trade in Asset Description [ .
Removal if any
Group Asset A 4
Group Asset Recognize Gain and Loss e
Reduction Rate %
Reserve Retired Prior Year Reserve Retired
Subcomponents J Reinstate Done N Cancel J
|
\
\\;
y )
Step 7n
Click on Done
‘ )
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The Government Asset Register (GAR)
7.0 Retirement / Partial Retirement (Continued)

The following confirmation window will appear.

pr- FRM-40400: Transaction complete: 1 records applied
) and sawved.

Step 70
Click on OK.

165|Page



The Government Asset Register (GAR)

7.0 Retirement / Partial Retirement (Continued)

The GAR user will also have to generate a “Calculate Gains and Losses” report for the Retirement process to be complete.

Functions = Documents

Depreciation:Calculate Gains and Losses
Calculate gains and losses for retirements
+ Inquiry Top Ten List
+ Assets
" 4 ||+ Mass Additions
T - Depreciation B
_ | Run Depreciation
o Projections
E Calculate Gains and Losses F
o What-If Analysis
T.; Override Step 7p
] Extended Depreciation Select:
+ Physical Inventory i. Depreciation and
ii. Calculate Gains and
Assets Command Center G
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7.0 Retirement / Partial Retirement (Continued)

S|Submit Request
- Run this Request

NElMCalculate Gains and Losses|
QOperating Unit

Parameters

Language American English

- Atthese Times
Schedule Description As Soon as Possible

-~ Upon Completion

Save all Output Files OBurst O

s (o] [cam] (o) [ uep)

Printto noprint

Help (C) Submit Cancel
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7.0 Retirement / Partial Retirement (Continued)

SISubmit Request

-~ Run this Request
Copy
[\EN-WlICalculate Gains and Losses
Operating Unit
Parameters
Language American English
( Language Setiings l I Debug Options j

~ Al these Times
Schedule Description As Scon as Possible ] Schedule

S|Parameters

- Upon Completion
wSave all Output Files OBurst 0| Book HRM | MINS HEALTH QUALITY OF LIFE
Layout
Notify Cancel | | Clear | | Help |
Print to noprint

e owe
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7.0 Retirement / Partial Retirement (Continued)

Run this Request
( Copy )
Name ‘Calculate Gains and Losses
Operating Unit |
Parameters ‘HRM
Language ‘American English
( Language Settings ‘ | Debug Options
At these Times
Schedule Description |As Soon as Possible ( Schedule J
Upan Completion
¥ Save all Output Files [0 Burst Qutput
Layout ‘ ( Options J
Notify (
- Delivery Opts
Print to ‘n-:}pnnt e J
| Hep(©) | [ swmit | Cencel
Step 7s

Click on Submit.
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The Government Asset Register (GAR)

Retirement / Partial Retirement (Continued)

(o]

Run this Request

Name
Operating Unit
Parameters

Language

At these Times
Schedule Description

Upon Completion

Layout
Notify
Print to

Help (C)

Calculate Gains and Losses

HRM

American English

As Soon as Possible

W Save all Output Files

noprint

Language Settings

OBurst Output

Submit

Copy

Debug Options

Schedule

2l

\'j Request submitted. (Request ID = 23342454)

Cancel

Step 7t
Click on OK.
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7.0 Retirement / Partial Retirement (Continued)

| £/ Oracle Applications - PROD

- [=] X
Eile Ed\t Folder Tools Window Help ORACLE
AP A 28D 2
:::: Al ‘// h
Query By Example * step 7u
Recard ' To access the Report,
Translations
Atachments cmens _—— click on View and
Summary/Detail ) aj‘":/:j,, S Requests.
;;d losses for retirements.
+ Inquiry Top Ten List

+ Assets
# ||+ Mass Additions
j - Depreciation ﬂ
Run Depreciation
Projections

*
o Calculate Gains and Losses

o What-If Analysis

- Override
j Extended Depreciation

+ Physical Inventory

Record: 1/1 [ | <0sC=

[ [ ]
H £ search

ENG 13:44
IR » O 07/06/2023 B
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7.0 Retirement / Partial Retirement (Continued)

© Requests —lolx|
( Refresh Data ‘ [ Find Requests ‘ [ Submit a New Request ‘ [ Submit New Request Set |
" Auto Refresh (X) | Copy Single Request | [ Copy Reguest Set |
Request ID Parent
| |
| Name | Phase Status Parameters
23342454 |Calculate Gains and Losset| Completed  |Normal HRM
73308633 |Assel Relirements Report Completed _[Normal FIRM, 2021, JUL-22, JUL-22
23328447  Calculate Gains and Losset| Completed  [Normal HRM

( Hold Request ( View Details J ( Rerun Request ‘ [ View Output

( Cancel Request ( Diagnostics J ( Reprint/Republish (J) ‘ [ View Log (K) J
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The Government Asset Register (GAR)

Retirement / Partial Retirement (Continued)

The GAR user should email the Retirements Execution report to the GAR unit.

im) ‘ [ Home X [ nhttps//tas2022.govmu.org/OAC X | 4

G B https://tas2022.govmu.org/OA_CGI/FNDWRR.exe?temp_id=4273750390

GOVERNMENT OF MAURITIUS Retirements Execution Report
At beginning of Calculate Gain/Loss program

Book: HRM

Request ID: 23342454

Number of successes: 1

Number of failures: ©

Program Calculate Gain/Loss completed successfully

@7/06/2023 13:39:39

A\

%
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The Government Asset Register (GAR)

Retirement / Partial Retirement (Continued)

For Partial Retirement:

When doing Partial Retirement, the user will not be able to change the Asset Key for the asset disposed. The cost retired will be
the total asset cost divided by the number of units grouped under the asset number, multiplied by the number of asset/s retired.

Asset Mumber
EBook

Comments

Retirement Details
Current Units
Units Retired
Retirerment Type

Retirement Caonvention

Straight Line hMethod
Check/lmvoice

Trade in Asset

Group Asset
Sroup Asset
Reduction Rate

Reserve Retired

Subcomponents _J

13388
TRY N

Reference Mumber

Retire Date
Step 7x Status
Input the number
of Units to be
Retired

@ v

Current Cost
Cost Retired

Proceeds of Sale

Cost of Removal

PARS PCORY Faindloss Amount

Life Years
Sold Tao

Description

Recognize Gain and Loss
¥

Frior ¥Year Reserve Retired

Reinstate Continue

SO-JUIM-2021
Fending

v
23,345.00 /

4 BES.00

honths

(T
Step 7z
Click on

\7Contmue y

Cancel

p.oo

[ 1

J

0.00 *ii:°*~‘

Cost Retired is
automatically
calculated

Step 7y

Insert:

Proceeds of Sale
Cost of Removal
where applicable

.




The Government Asset Register (GAR)

7.0 Retirement / Partial Retirement (Continued)

2 Assignments

Agszet Mumber |13388 Reference Number |
Book [TRY Transfer Date  30-JUN-2021
Comments |

Unit of Measure |

Total Units 4 Units to Assign 0 [|7 ]

Unit Employee
fige Units ~ Mame Murnber Expense Account Location

) 5 | 0.0.22999904 TRY.0.0.0.0.0 TRY.LP025. BRO02. FOO3.CO. RADDS

| ¥

. N
Step 7zi
Insert the (-) value 1, as 1
asset retired in the group.
>

1

Step 7zii
Click on Done
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The Government Asset Register (GAR)
7.0 Retirement / Partial Retirement (Continued)

The following confirmation message will appear:

g =
Aszet Mumber 13388 Reference Mumber B7085
Book TRY Transfer Date  30-JUN-2021
Comments

Unit of Measure

Total Units 4 Units to Assign 0 [l
Unit Employee
Change Units ~ Mame Mumber
B 5 ao0s
iz FRM-40400: Transaction complete: 3 records applied
£ and saved.
Step 7ziii 1 ____________
ClickonOK = LK
Done Cancel

Note: For Partial Retirement also, the GAR user should follow steps 7p to 7v generate the “Calculate Gains and Losses” report.
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The Government Asset Register (GAR)

8.0 Depreciation

Depreciation is the systematic allocation of the depreciable amount of an asset over its useful life. Depreciable amount is the cost
of an asset, or other amount substituted for cost, less its residual value.

Note: Depreciation for the current period should be processed at the end of the month, after all assets for the month have been
recorded in GAR.

Search Q| a o] ‘0 logrednasTREvEEM @ ()
TRY FA USER

Inquiry

Assels :
<5 Run Depreciation

Step 8a
Click on Depreciation
and then choose Run
Depreciation

Mass Additions

[& Projections

Depreciation )
|&4 Calculate Gains and Losses

Phi | t
ysical inventory [@ Whatf Analysis

[& Ovemde

4| Extended Depreciation
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8.0 Depreciation (Continued)

(im] [ Home x |+ = (] X

& (5 hitps://tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# L A s
p: g g Jsp ]

| Search Q| & P | Downloads

(22)jnlp

= frmserviet

g frmserviet (21)jnlp D S— Step 8b
Open file )
* Each time a sub-
See more .
Add Favorites menu is selected,

this Download
message will appear.
The GAR user will
have to always click
on Open file.

TRY FA User
Inquiry
Assets
[&3 Run Depreciation
Mass Additions
<4 Projections
Depreciation _
(s3] Calculate Gains and Losses
Physical Inventory _
=2 What-If Analysis
[l Override
a
_[‘ |« Extended Depreciation @
_ Privacy Statement
23°C 1] y . ENG 1549
E O )
& Mostly cloudy [ | £ Search N Q@ = 07/06/2023®
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8.0 Depreciation (Continued)

[im] [ Home x =+ — ]
/; JOA 1 E 0O { A 4 / \ < * 1
< @ () https://tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# L A s = 4 ® - L
l Search Q| =« - Q
frmserviet (22)jnlp &
5 frmserviet (21)jnlp +
Add Favorites  [RYSRIRTVRY
See more
Do you want to run this application?
Name: Oracle E-Business Suite
' Publisher:  UNKNOWN
A Locations: https://tas2022.govmu.org:443
Launched from downloaded JNLP file
Running this application may be a security risk
Risk: This application will run with unrestricted access which may put your computer and
personal information at risk. The information provided is unreliable or unknown so it
is recommended not to run this application unless you are familiar with its source
More Information
TRY FAUser a a X Select the box below, then click Run to start the application
accept the risk and want to run this application; Run Cancel
Inquiry
b= i
Assets —
& Run Depreciation
Mass Additions .
<4 Projections
Depreciation ‘ Step 8c
& Calculate Gains and Losses .
The user has to tick on
Physical Inventory B WheitAf Azt
& WhatIf Analysis o
the box and click on
& Override
Run. i
Extended Depreciation

23°C r 15:50
Mostly cloudy P search % 07/06/2023 @
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The Government Asset Register (GAR)

8.0 Depreciation (Continued)

,ﬁ ==
Functions | Documents yo
Depreciation: Run Depreciation Step 8d
Fun depreciation and close current period Choose Book ID, enter Period and click
: on RUN
+ Ingquiry - Top Ten List
- Assets
% Asset Warkbench © Run Depreciation
Capitalize CIF Assets =
+ Mlaintenance
Boaok || |_
+ + Insurance _
N Warranties - Perind |
¥+ Mass Additions [ Close Period
- Depreciation
=
= Run Depreciation ( Run )
Frojections

Calculate Gains and Losses
What-If &nalysis

Mwarrida

Open
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The Government Asset Register (GAR)
8.0 Depreciation (Continued)

A¥ plavigator - TRY FA User

Functions Docurments

Depreciation:Fun Depreciation

Fun depreciation and clase current period

+ Inguiry - Top Ten List
- Assets
i Asset Warkbench

O Run Depreciation

Capitalize CIFP Assets =
+ Maintenance
+ + Insurance B |TR"|" Do not tic
» WWarranties = Period JUM-21 ) Fhe

.I:I' + Mass Additions
- Depreciation

FHun Depreciation

Projections
Calculate Gainsg and Losses
YWhat-If Analysis

Marrira

Step 8e
Click on Run

Open
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The Government Asset Register (GAR)
8.0 Depreciation (Continued)

The following confirmation message will appear:

B =%
Functions | Docurents
Depreciation:Run Depreciation
Run depreciation and close current period
+ |nquiry - TEIp Ten List
- Assets
] Asset Warkhench = _lolx
Capitalize CIF Assets =»
+ Maintenance
+ Insurance
%y VWarrantios L \j APP-OFA-ABATE: Concurrent Request 12604105 submitted.
q]:* + Mass Additions
- Depreciation
= Run Depreciation
Frojections 1 ]
Calculate Gains and Losses
What-If Analysis Step 8f
Muarrida - Click on OK

Open
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The Government Asset Register (GAR)
9.0 Reports

Perform the following steps to run and view a report:

‘Sear’ch Q‘ x * ‘0 | LogrednasTREHEEM @) (D
TRY FA USER

Inquiry

Assets

Maintenance

Mass Additions
Insurance

Depreciation
Impairment

Physical Inventery
<2 Asset Workbench

|« Capitalize CIP Assets _ T
[ Warranties step 93
Choose Assets and

Set Extended Life

B

Asset Workbench
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The Government Asset Register (GAR)
9.0 Reports (Continued)

M [ Home x B = o X
<« O &) https://tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# 2 A T8 o= L :. /l}
[ Search Q| & - | Downloads Q
— frmservlet 21)jnlp
B open file G
See more &

Add Favorites

Step 9b
Each time a sub-menu is
selected, this Download

TRY FA User
gy message will appear. The
i GAR user will have to
vaneene always click on Open file.
Mass Additions P
Depreciation
Impairment

Physical Inventory _
2 Asset Workbench

& Capitalize CIP Assets

& Warranties

Privacy Statement

10:25
07/06/2023 9

[ [ ] G . ENG
=S £ Search . 2 NTL B 9 @
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9.0 Reports (Continued)

(im] O Home x |+ — a
< O &) https://tas2022.govmu.org/OA_HTML/OA jsp?OAFunc=0ASIMPLEHOMEPAGE# o A B gE & :’
Search Q| = - Downloads Q
\ - frmserilet (22)jnip P
| o
See more +
LU ity Warning
Do you want to run this application?
Oracle E-Business Suite
UNKNOWN
https://tas2022.govmu.org:443
Launched from downloaded JNLP file
Running this application may be a security risk
Risk: This application will run with unrestricted access which may put your computer and
personal information at risk. The information provided is unreliable or unknown so it
s recommended not to run this application unless you are familiar with its source
More Information
TRY FA User a a X Select the box below, then click Run to start the application
T accept the risk and want to run this application; Run Cancel
Inquiry
- —_ -~
Assets
Maintenance
Mass Additions
Insurance
Depreciation
Impairment
Physical Invento
¥ " Asset Workbench Step 9c
The user has to tick on the
(&8 Capitalize CIP Assets . o
box and click on Run.
Vd [ Warranties
y 23°C 10:26
| SEee [VE=TED - . i 0710612023 ©
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Reports (Continued)

The Government Asset Register (GAR)

|£| Oracle Applications - CLONE DOB 020921

File Edit Folder Tools YWindow Help

- o X
ORACLE

=) “&‘g Show Mavigatar

B Zoom

YIRS AP I-L YAk

=) Find
Assi Find Al
Guery By Exarmple Step gd
Recard
Translations...
Aftachments...

SurmmaryDetail

Click on “View” and then
choose “Request”

Descriptian ‘
Categary ‘ [|—]
Asset Key ‘

Asset Type ‘ ‘|

Book [TRY

Group Asset ‘

Dates in Senice |

By Assignment

[ Ehow Disabled Groups

Employes Name |

Employes Number ‘

Expense Account |

By Source Line

Location ‘

Supplier Name |

Supplier Number ‘

Invoice Number |

Line Number

PO Number |

Source Batch ‘

Project Number |

By Lease

Task Mumber ‘

Lease Number |

Lessor ‘

Description |

Clear H Additions ‘ I CuickAdditions

| Find




The Government Asset Register (GAR)
9.0 Reports (Continued)
= Find Requests

' My Completed Requests
' My Requests In Progress

= All My Requests

~ Specific Requests

Request |D

MName
Date Submitted
Date Completed

Status |
Phase |
Requestor
Mnclude Reguest Set Stages in Query
Order By |Request ID v|
Select the Number of Days to View: | T
( Submit a New Reqguest | | Submit New Request Set | | Clear | Find

D\

Step 9e
Click on “Submit a
new Request”
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Reports (Continued)

© Submit Request x|

Run this Request

Name
Operating Unit
Parameters

Language

At these Times
Schedule Description

Upon Completion

Layout
Motify
Print to

| Hep© |

The Government Asset Register (GAR)

( Copy

—

( Language Settings

Debug Options

As Soon as Possible

¥ Save all Output Files

Burst Output

( Schedule

( Options

( Delivery Opts

[ Submit

[ Cancel

-

Step 9f

Click on Dropdown
button and choose
from list of the

Kreport.
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Reports (Continued)

The Government Asset Register (GAR)

Run this Reguest...

Mame
Operating Unit
Parameters

Language

At these Times. ..

Run the Job

Upon Campletion. .

Layout
Motify
Print to

Help 1

Lyl

)

Ag S

Feports

Find %

Capy...

[ ACE Depreciation Comparison Report

ssets Update Report

Aszets
ACE Mon-Depreciating Assets Exception Report Azzets
ACE Unrecognized Depreciation Method Code Exception Report /

Account Reconciliation Reserve Ledger Report

o Step 9g
Additions By Source Report Choose the Report
Adjusted Form 4562 - Depreciation and Armortization Report . P
adjusted Form 4626 - AMT Detail Report required.
Adjusted Form 4626 - AMT Summary Repart \
Annual Additions Repart Azzets
Azzet Additions By Cost Center Repart Azzets
Azzet Additions Report Azzets
Aiaset Additions Resnansibility Report i Ascets T
A e 4
" Eind QQK | |cancel
Clear Additions CuickAdditions Find
Step 9h
Click on OK




The Government Asset Register (GAR)
9.0 Reports (Continued)

= x|l S EEE

Run this Reguest...
Copy...

NETGEEL" s set Retirernents Repo [ I

Operating Unit
Pararneters

Language American English

O Parameter

At these Tirmes... S.te_p 9i
Run the Joh As Soon as Possiblg Book || D Fill in the
Ledger Currency | “Parameters” field.
Upon Completion... From Period |
¥ Save all Qutput Fil To Period |
Layout
Motify
Print to  noprint )
Help (C) Submit Cancel 4
oo
Clear Additions CuickAdditions Find
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The Government Asset Register (GAR)

Reports (Continued)

Run this Reguest...

MNarne
Operating Unit
Pararneters

Language

At these Times...
Run the Job

Upon Caormpletion...

Retirements Report

American English

As Soon as Possiblg

¥ Save all Output Fil

Copy...

Book [TRY

TREASURY

Ledger Currency |I'l|'IUR

TAS Primary

From Period JUL-18

To Period JUN-19

Step 9j

Click on OK

Layout
Notify 0K | |cancel | [ Clear | [ Help |
Print to noprint
Help (C) Subrnit Cancel '
e
Clear Additions CluickAdditions Find
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Reports (Continued)

O Submit Reguest
Fun this Request. ..

Marme
Operating Lnit
Parameters

Language

At these Times. ..
Rurn the Johb

Lpan Completian. ..

Layout
Motify
Print to

[ Heb©)

The Government Asset Register (GAR)

( Copy...

|Asset Retirernents Report

|TR‘1". bALIRL LS JUIN-15

|.£'ameri|:an English

( Language Settings. .

| Debuy Options

Az Soon as Possikble ( Schedule. .
¥ Save all Output Files
| ( Options. .
| Dreli Ot
|n|:|print ( S

Step 9k

Click on Submit

Subrmit | | Cancel




9.0

193|Page

The Government Asset Register (GAR)

Reports (Continued)

Run this Reguest. .

Marne
Operating Unit
Parameters

Language

At these Times. .
Run the Jok

Upon Completion...

Asset Retirements Report

TRY . MURLJUN-15.JUN-139

Armerican English

As Soon as Possible

Save all Qutput Files

Language Settings. ..

Copy...

Debuy Options

O Decision

@ Request submitted.
(Request ID = 12604245)

Subrmit another request?

Layout
Motify
: . Delivery Cpts
Print to  noprint
Help (C) Submit Cancel
creeTp
Clear Additions CluickAdditions Find

P
\ Step 9l
Click on No

~



The Government Asset Register (GAR)
9.0 Reports (Continued)

© Find Requests %]

~ My Completed Requests
' My Requests In Progress

= All My Requests

 Specific Requests

Request 1D

|
Mame |

Date Submitted |
Date Completed |
|

|

|

Status
Phase

Requestor

[lnclude Reguest Set Stages in Query

Order By |Request ID v|
Step 9
Select the Number of Days to View: 7 Clif:i o:‘Find
( Submit a New Request | | Submit New Request Set | | Clear | Find /) J
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Reports (Continued)

The Government Asset Register (GAR)

Refresh Data

Find Requests

| |

Submit a New Request

H Submit New Request Set |

[ Auto Refresh (X)

(

Copy Single Request

|

Copy Reguest Set

J

Step 90

Click on View Output

J

Request ID Parent
) Name ‘ Phase Status Parameters
J 21622321  |Asset Retirements Report | Completed  |Normal FSR, 2021, JUL-17, AUG-17 =
i | A | | |
| | ) | | |
! | | Step 9n | |
| | | Choose the report | |
1 | | o | |
1 | | | | |
| | | | | |
| | | | | |
| | | | | |
S
( Hold Request View Details J ( Rerun Request ‘ [ View Output
( Cancel Reguest Diagnostics J ( Reprint/Republish (J) ‘ [ View Log (K)

J

|
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The Government Asset Register (GAR)

Reports (Continued)

The report will appear in this window:

O Report: request 1D - 12604245

Page |1

GOVERNHMENT OF MAURITIUS
Currency: MUER

Book: TRY

Feporting Entitwy: O

b=zzet Type: Capitalized
Aocount: 61122001
Ministry/Cost Centre: TRY

Font Size |10 b

Azzet Retirements Report

FPeriod: JUN-18 to JUN-19

Azzet Number - Date Placed Date Net EBook Proceeds of
Dezscription in Service PRetired Cost Retired Valus Retired Sale 1
13176 - TREY-TRY 0O6-MAR-Z019 30-JUN-Z019 20,872.50 19,5851.06 o.oo
13177 - TREY-TRY 0Z-MAY-2019 30-JUN-Z019 39,330.00 38,740.05 o.oo
Ministry/Cost Centre TRY Totals: 60,202 .50 58,621.11 0.0o0
ﬁTﬂnnnr £1122MNMN1 Tatal=- £M ZN7 &N cs /71 11 n nn =
I e e e e e e e e e e e e e 3
o To... )I First Previous | | [t Last )I
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The Government Asset Register (GAR)

Reports (Continued)

To view the report in a larger window:

|£| Oracle Applications - CLONE DOB 020921

- a X

ORACLE]

File Edit Wiew FD!der-V_\.fmdUW Help Step 9p
Ho ol & o, 13 Click on Tools and then
& yFile... 5
Choose Copy File T
0™
N
[
GOVERNMENT OF MAURITIUS isset Retirements Report
Currency: HMUR
Book: TRY Period: JUN-18 to JUN-19 M
Reporting Entity: 0O i
bgset Type: Capitalized
becount: 61122001
Ministry/Cost Centre: TRY
bzser Nunber - Date FPlaced Date et Book Proceeds of
Description in Service Retired Cost Retired Value Retired Sale 1
13176 - TRY¥-TRY 06-MAR-201% 30-JUN-2019 20,872.50 19,881.086 0.00
13177 - TRY-TRY 0Z-MA¥-2019 30-JUN-Z01% 39,330.00 38,740.05 0.00
Ministry/Cost Centre TRY Totals: 60,20Z.50 58,621.11 0.00
hTﬂn|1nr £1122001 Trrala: &N on? &n l:s:\ £21 11 nnn =
al— RS »
Go Ta... J First Previous | Mext Last J
P
Clear Additions CluickAdditions Find
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Reports (Continued)

The Government Asset Register (GAR)

The report will then appear in this window:

| Oracle Applications Home Page

X | _ httpefitasridme..=dbcBlgvli=tasuat ¥ | Oracle Applications R12

x| | httpyftasri2m...p id-3816226282 x | = |

GOVERNMENT OF MAURITIUS

Asset Retirements Report

* : Reinstated Assets
P : Partial Retirement

Currency: MOR Report Date: 21-FEB-2022 13:19
Book: TRY Period: JUN-18 to JUN-19 Page: 1 of 1
Reporting Entity: O

Asset Type: Capitalized

Account: 61122001

Ministry/Cost Centre: TRY

hsset Number - Date Placed Date Net Book Proceeds of Trans
Description in Service Retired Cost Retired Value Retired Sales Removal Cost Gain/Loss Humker
13176 - TRY-TRY 0O&-MRR-201% 30-JUN-201%9 20,872.50 19,881.06 Q.00 0.00 -15,881.06 38211
13177 - TRY-TRY 02-MRY-201% 30-JUN-201%9 39,330.00 38,740.05 Q.00 0.00 -38,740.05 36210
Ministry/Cost Centre TRY Totals: 60,202.50 58,621.11 0.00 0.00 -53,621.11

Account €1122001 Totals: &60,202.50 58,621.11 Q.00 0.00 -58,621.11

Asset Type Capitalized Totals: 60,202.50 58,621.11 0.00 0.00 -53,621.11

Reporting Entity 0 Totals: €0,202.50 58,621.11 0.00 0.00 -58,621.11

Report Totals: 60,202.50 58,621.11 0.00 0.00 -53,621.11




The Government Asset Register (GAR)
10.0 Log out of the GAR system

Step 10.1: Click on the MS Edge Browser icon to return to the main page.

L Type here to search
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The Government Asset Register (GAR)
10.0 Log out of the GAR system (Continued)

1
Step 10.2: Click on

&« - (@] A Not secure devapp01.financials.govmu.org:8000/0A_HTML/OA jsp? OAFunc=0ASIMPLEHOMEPAGE# : 76 33 :

ORACLE E-Business Suite | Loggedinashmunoo @ (D

Announcement

Welcome to Oracle E-Business Suite!

You can personalize the choices available on this Add Favorites

page by selecting favorites using the Add Favorites
icon (with a star and plus sign)

You can also select a specific start page when you
log in to Oracle E-Business Suite. Ghoose Settings
(gear icon) from the top of the page, and then choose
Preferences. Select the responsibility and Page you
want, and apply your changes. The next time you log
in, you will be taken to your preferred start page
instead of this home page
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10.0 Log out of the GAR system (Continued)

Step 10.3: You will be logged out of the screen and the Login screen will appear.

D O Login x =k = o

C () hitpsy/tas2022.govmu.org/OA_HTML/AppsLocalloginjsp A s v= :

ORACLE

Password

ED EX

Login Assistance

Register Here

Accessibility
None v

Language

English ~

Copyright (c) 1998, 2021, Oracle and/or its affiliates. All rights reserved.
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In case the GAR coordinator at the Ministry/Department wishes to add/remove a new/existing GAR User, then the GAR
Assignment/Removal of Responsibility Form (Annex 1.1) should be duly filled and the signed form should be sent to the GAR
section for processing.

In case, the GAR User has forgotten his/her password, the User has to complete the Password Reset Form (Annex 1.2) and submit
the duly signed form to GAR section for processing.

In case, an asset category/location code is not available on the list of GAR Asset Category and Code combination list, the
Ministry/Department is required to fill in the ‘Request Form to update Asset Location/Category’ (Annex 2.1). The guidelines to
complete the ‘Request Form to update Asset Location/Category’ are at Annex 2.2.



